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IMOJIMTUKA
00padOTKH NEePCOHAIBHBIX JaHHbIX OY
1. O0mue noJioKeHUs1

1.1. Hacrosiast monuTuka o0paboTku nepcoHaibHbiX 1aHHBIX MBOY «bauu-
IOprosckas CIL Ne6y (nanee — [lonutuka) onpenenseT e oopaboTku
MePCOHAIBHBIX JIAHHBIX, KATETOPUU U TIepeYeHb 00padaThIBAEMBbIX MEPCOHATBHBIX
JAHHBIX, KATETOpUU CYOBEKTOB, IEPCOHATBHBIC TAHHBIC KOTOPBIX 00padaThIBAOTCS,
CrocoObl, CPOKH UX 00PAOOTKH U XpaHEHUS, TOPSIAOK YHUUYTOKECHHS TIEPCOHATBHBIX
JAHHBIX TIPH JIOCTHKCHHH TIeJIeH X 00paOOTKH WU IIPU HACTYIUICHUN WHBIX
3aKOHHBIX OCHOBaHUM B MBOY «Baun-10prosckas CIL Ne6y

1.2. JlokayibHbIE HOPMATUBHBIC AKTHI U UHBIE JOKYMEHTHI, PErJIAMEHTUPYIOIIHE
00paboTKy nepcoHanbHbIX NaHHBIX B llIkome, pa3pabaTeiBatoTcs ¢ yueToM
nosioxkeHuu [lonutuku.

1.3. HdetictBue [lonmutuku pactipocTpaHseTcs Ha MEPCOHATBHBIC JaHHBIC, KOTOPHIC
[IIkona 0OpabaThIBAET C UCIIOIB30BAHUEM U O€3 UCIIOJIB30BAHUS CPE/ICTB
aBTOMATHU3ALIHH.

1.4. B [lonutrke UCHIOIB3YIOTCS CIEAYIOIINE TOHSATHS:

¢ TIEPCOHATBHBIC JaHHBIC — JIF00ast HHPOPMAITHS, OTHOCAIIASCS MIPSMO HITH
KOCBEHHO K ONPEICIICHHOMY WJIH ONpeeIieMOMy (PHU3NIECKOMY JTUILY
(cyOBEKTYy MepCOHANIbHBIX JaHHBIX);

 TIEPCOHANILHBIC JAHHBIC, PA3PEIICHHBIC CYObEKTOM NEPCOHAIBHBIX JaHHBIX
JUTSL pacIipOCTpaHEHUs1, — IEPCOHAIbHBIE JaHHBIE, JOCTYIl HEOTPAHUUYEHHOTO
KpyTa JUI] K KOTOPBIM IIPEI0CTaBIEH CyOhEKTOM MEPCOHANIBHBIX JIAHHBIX
MyTeM JJayM coryiacusi Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX, Pa3pelICHHBIX
CyOBEKTOM MEPCOHANIBHBIX JIAHHBIX JIJIS1 pACTIPOCTPAHEHHUS B TIOPSIKE,
npeaycMoTpeHHoM DeniepanibHbIM 3aKOHOM 0T 27.07.2006 Ne 152-D3
(manee — 3aKoH);

¢ OIIEpPaTOp MEPCOHANBHBIX TaHHBIX (omeparop) — [llkona — ropunnyeckoe
JIMIIO0, CAMOCTOATEIHHO I COBMECTHO C APYTUMHU JINLIAMU OPTaHU3YIOIIEe
U (WIK) ocyulecTBIIstoee 00padOTKy MEPCOHANBHBIX TaHHBIX,
oTpezenstonee e 00paboTKU MePCOHATBHBIX JAHHBIX, COCTaB



MEPCOHATBHBIX JAHHBIX, TIOJISKAIMMUX 00paboTKe, NeHCTBHSI (OTIEpAIIHH ),
COBEpILIAEMbIE C IEPCOHATBHBIMU JIAHHBIMU;

« 00paboTKa MepCOHANBHBIX JAHHBIX — JIEHCTBUE (OTepaIns) Uiu
COBOKYIHOCTb A€HCTBUH (Orepanuil) ¢ IepCOHaIbHBIMU JIAHHBIMU C
UCTIOJIb30BAaHUEM U O€3 UCIIOJIb30BAHUS CPEJICTB aBTOMATU3AIINH, BKITFOYAsT
cbop, 3ammch, CUICTEMATHU3AINIO, HAKOTUICHHE, XpaHEHHE, YTOYHCHHE
(oOHOBIICHHE, U3MEHEHNUE), U3BIICUCHHE, UCTIOIb30BaHUE, TIepeaauy
(pacmipocTpaHeHue, MpeaoCcTaBleHue, TOCTYII), 00e3TUYUBaHUE,
OJIOKUpOBaHUE, YJaJIeHUE, YHUYTOKEHUE;

¢ ABTOMATU3UPOBaHHas 00pabOTKa MEPCOHATBHBIX JAaHHBIX — 00paboTKa
MEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPEJICTB BHIUUCITUTEIHHOU TEXHUKY;

¢ PACTIPOCTPAHEHHE MEPCOHATBHBIX JAHHBIX — JCHCTBUSA, HAIIPABJICHHBIC HA
PaCKpBITHE MTEPCOHAIBHBIX TAHHBIX HEOMIPEACIICHHOMY KPYTY JIUIT;

¢ TIPEIOCTABJICHUE MEPCOHANBHBIX TAHHBIX — IEHCTBHSI, HAITPABJICHHBIC HA
PaCKpBITHE MTEPCOHAIBHBIX IAHHBIX OMPEACICHHOMY JIUITY WA
oTpeIeTICHHOMY KpYTY JIHII;

« OJIOKMpOBaHWE MEPCOHATBHBIX JaHHBIX — BPEMEHHOE MPEKPaICHUE
00paboTKH MEePCOHATBHBIX JAHHBIX (32 UCKIIOYCHUEM CITy4aeB, €CIIU
00paboTka HEOOX0AMMa JJIsl YTOYHEHUSI IEPCOHANIBHBIX JaHHBIX );

¢ YHHUYTOXCHHE MMEPCOHAIBHBIX TAHHBIX — IEHCTBHUS, B PE3YJIbTATE KOTOPHIX
CTAaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBUTD COJIEP>KaHUE MEPCOHAIbHBIX
JAHHBIX B MH()OPMAIMOHHOM CUCTEME MEPCOHANIBHBIX JIaHHBIX U (WJIH) B
pe3yNIbTaTe KOTOPHIX YHHUTOXKAOTCS MaTEPHAIbHBIE HOCUTEIN
MIEPCOHATBHBIX JAHHBIX;

o 00€3IMYMBaHNE MTEPCOHATBHBIX TAHHBIX — IEHCTBHUSI, B PE3yJIbTaTe KOTOPHIX
CTAaHOBUTCSI HEBO3MOXHBIM 0€3 MCTIOIB30BAHUS JIOTTOJTHUTEIILHON
uH(OPMAITUH OTIPEACIUTh TPUHAICKHOCTD MTEPCOHATBHBIX JaHHBIX
KOHKPETHOMY CYOBEKTY MEePCOHATBHBIX JAHHBIX;

o WHGOPMAIIMOHHAS CHCTEMa NIEPCOHATILHBIX JaHHBIX — COBOKYITHOCTD
coJiepKaImxcs B 0a3ax JaHHBIX IEPCOHAIBHBIX JTAHHBIX U
o0ecreunBarIMX X 00paboTKy HH(GOPMAIIMOHHBIX TEXHOJIOTHI U
TEXHUYECKUX CPEJICTB;

¢ TpaHCTpaHUYHAS Mepeada MepCcoHANbHBIX JAHHBIX — Mepeaada
MIEPCOHATBHBIX JJAHHBIX HA TEPPUTOPHIO HHOCTPAHHOTO TOCYAapCTBA OPTaHy
BJIACTH MHOCTPAHHOTO TOCYIapCTBA, HHOCTPAHHOMY (DM3UYECKOMY JIUITY WA
WHOCTPAHHOMY FOPUIMYECKOMY JIHILY.

1.5. [lIxosa kak onepaTop MePCOHATBHBIX TAHHBIX 00s3aHA:

1.5.1. CoGmroiath KOH(UICHITNATBLHOCTD NIEPCOHATBHBIX JIAHHBIX, @ UMEHHO HE
pacnpoCcTpaHsITh EPCOHATBHBIC JAHHBIC U HE TIEpeIaBaTh UX TPETHUM JIUIaM 0e3
coriacusi CyObeKTa MEPCOHATBHBIX JAaHHBIX WM €0 3aKOHHOTO MPEACTaBUTENS, €CITN
HWHOE HE MPETyCMOTPEHO 3aKOHOaTEIIECTBOM.

1.5.2. O6ecnieunTh CyObEKTaM NEPCOHANBHBIX TaHHBIX, UX 3aKOHHBIM
MPEACTABUTENISIM BO3MOKHOCTh O3HAKOMJIEHHS C JOKYMEHTaMU U MaTepuaiamH,
coJiep KalllUMH X NIEPCOHAJIbHBIE IaHHbIE, €CJIM NHOE HE MPEyCMOTPEHO
3aKOHOJATEIbCTBOM.



1.5.3. Pa3pacHATH CyObEKTaM NMEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM
[IPEACTABUTEIISIM IOPUINYECKUE TIOCIEACTBUSA OTKA3a IIPEIOCTABUTH IIEPCOHAILHBIE
JAHHBIE.

1.5.4. bokupoBaTh WK yAAIATh HEIIPAaBOMEPHO 00pabaThiBaeMbie, HETOUHBIE
MepCcoHaIbHbIC JaHHBIC JIMOO 00ECTICYNTh UX OJIOKMPOBAHUE WU yIAJICHHE.

1.5.5. Tlpekpatuth 00pabOTKy ¥ YHUUYTOKUTH WU 00E3IUYUThH IEPCOHATILHBIC
JaHHbIe TUO0 00eCceunTh MpeKpanieHne 00padOTKH U YHUUTOXKEHUE WU
00e3TMYNBaHNEe IEPCOHABHBIX JAHHBIX MPH JOCTHKCHHUH IIeJIN BX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKy MEPCOHATBHBIX JAHHBIX UM 00CCIICYHTh
MpeKpaieHre 00padboTKu NEPCOHAIBHBIX JAHHBIX B CIIydae OT3bIBa CyOBEKTOM
NEPCOHATBHBIX JAHHBIX COTJIAcUsl Ha 00pabOTKY €ro MepcoOHAIbHBIX TaHHBIX, €CITU
MHOE HE MPElyCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOPOTO, BRITOA0NIpHOOpEeTaTeIeM
WIH IOPYUYUTENIEM 0 KOTOPOMY SIBJISIETCSL CYyOBEKT MEPCOHATBHBIX JAHHBIX, HIIN
UHBIM coramenueM Mexay [lkonoi u cyObekToM nepcoHanbHbIX TaHHBIX.

1.5.7. [lpuHumaTh Mepbl, HEOOXOAUMBIE U AOCTATOUYHBIE ISl 00eCTICUeHUS
BBITIOTHEHUS 00S3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U IPUHSATHIMU B
COOTBETCTBUH C HUM HOPMAaTUBHBIMH MPABOBLIMU aKTaMHU.

1.6. llIxoia BrIpage:

1.6.1. CamMOCTOATENHHO OMPEENATh COCTAB U IEPEUCHb MEP, HEOOXOANMBIX U
JOCTATOYHBIX JIJIs1 00ECTIEYEHU S BBIMOIHEHUS 00S3aHHOCTEN, MPETyCMOTPEHHBIX
3aKOHOM M NPHUHATBIMHA B COOTBETCTBUM C HUM HOPMAaTHBHBIMH ITPAaBOBBIMH AKTaMHU,
€CJIM MTHOE HE IIPEAYCMOTPEHO 3aKOHOAATEIBCTBOM O IIEPCOHAIBHBIX JAHHBIX.

1.6.2. Ucnons30BaTh NEPCOHANBHBIC JTAHHBIC CYOBEKTOB MEPCOHATBHBIX JIAHHBIX 0€3
WX COTJIaCHs B CIIy4asix, IPeIyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.6.3. IlpemocTaBisTh MepCOHATBHBIC TAHHBIE CYOBEKTOB MEPCOHATBHBIX TAHHBIX
TPETHUM JIMIIAM B CIIydasiX, MPEAyCMOTPEHHBIX 3aKOHOJATEIIHCTBOM.

1.6.4. Ilopyuuts 00pabOTKy MEPCOHATBHBIX TaHHBIX APYTOMY JIHILY C COTJIACHUS
CcyOBeKTa MepCOHANIbHBIX JJAHHBIX, €CJIM HHOE HE IPETYCMOTPEHO (defiepaibHbIM
3aKOHOM, Ha OCHOBaHHMH 3aKJIF0YaeMOI0 C 3TUM JIMIIOM JoroBopa. JIuio,
OCYIIECTBIIsIOIIEe 00pabOTKy MEPCOHANBHBIX JaHHBIX 10 opyuyeHuto komsl,
00s13aHO COOJTIOAATh MPUHIIUIIBI U TIPaBHia 00padOTKU NEPCOHATBHBIX JaHHBIX,
IpelyCMOTPEHHbIE 3aKOHOM, COOII0AaTh KOH(UICHIIMATBHOCTD NIEPCOHATBHBIX
JaHHBIX, TPUHUMATh HEOOXOJUMbIE MEPbI, HATIPABJICHHBIC HA 0OECTIeUeHHEe
BBITIOJTHCHUS 00513aHHOCTEH, TIPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHUE YUalTUECs, POJAUTEITN HECOBEPIICHHOJIETHUX
YYAIIUXCsl, MHbIE CYOBEKTHI IEPCOHAIBHBIX TAHHBIX (Jjaee - CyObeKThI
MEPCOHANBHBIX JJAHHBIX) O0S3aHBI:



1.7.1. B ciyuasix, npeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IpenocTaBisaTh [lIkomne
JIOCTOBEPHBIE MEPCOHAIIbHBIC JTAHHBIE.

1.7.2. Ilpu n3MEeHEHNHU TTePCOHATBHBIX JIAaHHBIX, OOHAPYKEHUU OIMOOK UITH
HETOYHOCTEH B HMX HE3aMeJIMTENBHO coo0maTh 00 3Tom [Ikore.

1.8. CyOBeKTHI MEPCOHANIBHBIX JIAHHBIX BIIPaBE:

1.8.1. [Tonyuyats nHGOPMAIIHIO, KACAIOITYIOCS 00paOOTKH CBOUX MEPCOHATBHBIX
JTaHHBIX, KPOME CIIy9aeB, KOT/Ia TAKOW JOCTYII OTpaHnueH (eIepalbHBIMHU 3aKOHAMH.

1.8.2. TpeboBats ot L1IK0IBI yTOUHUTE IEPCOHAIBHBIC JAHHBIC, OJIOKMPOBAThH UX WIIH
YHUYTOXUTH, €CJIA TIEPCOHAIIbHBIC JaHHBIC SBIISIOTCS HEMOJHBIMU, YCTAPEBITUMH,
HETOYHBIMU, HE3aKOHHO TOJIYYCHHBIMH UJTU HE SBJISIOTCS HEOOXOTUMBIMU IS
3asIBJICHHOW L€ 00pabOTKH.

1.8.3. JlonosHUTH NepCcOHANIbHBIC JaHHBIE OIIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3PEHHS.

1.8.4. O6xanoBath nevictBus win 6e3aerictBre LIKobI B yITIOJTHOMOYEHHOM OpraHe
IO 3aIUTE MPaB CYOBEKTOB MEPCOHATBHBIX JAaHHBIX WK B CYJCOHOM IMOPSIIKE.

2. [IpaBoBbIe OCHOBAHMSI 00PA0OTKH MEPCOHATBHBIX JaAHHBIX

2.1. TIpaBoBBIMU OCHOBaHUSIMU 00PAOOTKH MEPCOHANBHBIX AJaHHBIX B [Ikome
SIBJISIFOTCS] YCTaB U HOPMATHBHBIC MTPABOBBIE AKTHI, ISl UCTIOJTHEHUSI KOTOPBIX U B
COOTBETCTBHH ¢ KoTophiMH L1IKkoma ocymecTBiseT 00pabOTKy MepCOHATBHBIX
JTaHHBIX, B TOM YHCJIE:

o TpynoBou KOJIEKC, NHbIE HOPMATUBHBIE IPABOBBIC aKThI, COJICPIKAIINE
HOPMBI TPYAOBOTO MPABa;

o bromxeTHbIN KOACKC;

o Hanorossiii Kogekc;

o I'paxxnaHckuii KOAEKC;

o CeMelHBIN KOJICKC;

o ®enepanpubIii 3akoH 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B
Pocculickon @enepanum» U NPUHATHIE B COOTBETCTBUHM C HUM HOPMAaTUBHBIE
ITPABOBBIE AKTHI;

¢ COLMAIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOIATENLCTBO Poccuiickon
denepanuu;

¢ 3aKOHOJATENBCTBO B c(hepe 6€30MacHOCTH, B TOM YHCIIC
AHTUTEPPOPUCTUUYECKOMN 3AIUIIEHHOCTH.

2.2. [IpaBoBBIMU OCHOBaHUSIMU 00PAaOOTKHU MEPCOHANBHBIX AaHHBIX B LIIkose Takxke
SIBJISIFOTCSI IOTOBOPBI C (PU3UUECKUMHU JIUIIAMU, 3asBJICHUs (COrjiacusi, JTOBEPEHHOCTH )
yYaluXxcs U poAUTENeH (3aKOHHBIX MPEICTaBUTENECH) HECOBEPIIICHHOICTHUX
y4aluxcsi, Corjiacusi Ha 00padOTKy NepCOHATbHBIX JaHHBIX.



3. Lean 00padoTKu NepCcoHATbHBIX JAHHBIX, UX KATETOPUH M NepeYeHb,
KaTeropuu Cy0beKTOB, IEPCOHAJIbHbIE JAHHbIE KOTOPbIX 00padaTbIBAIOTCS,
CI0CO0bI, CPOKH MX 00PA0OTKH U XPAHEHHS, IOPAIOK YHUYTOKECHHUS
MEePCOHAJIBHBIX JAaHHBIX

1. Heanb 00padoTKM: opranu3anus 00pa3oBaTeIbHOM JeATeJIbHOCTH 10
o0pa3oBaTeIbHBIM MPOrpaMMaM HAYAJILHOT0 00111€r0, 0OCHOBHOTO 001ero 1
cpeHero o01ero ooOpa3oBaHmsi, JONMOJHUTEIbHBIM 00111€00pa30BaTeIbHBIM
nporpaMmmam

Kareropuun [TepcoHabHBIE TaHHBIE CrenuanbHbIe

JIAHHBIX JIaHHBIC

[Tepeuenn o (bamumams, UM, OTUECTBO; CBeneHus 0 COCTOSTHUU
JIAaHHBIX e TIOJI, 310POBbA

e TPAXIAHCTBO;

¢ J1aTa M MECTO POKICHHUS;

« u3o0Opaxenue (pororpadus,
BUJIEO);

¢ TIACTIOPTHEIC TAHHBIC;

¢ aJIpeC PETUCTPALIUU I10 MECTY
JKUTEIIbCTBA;

o ajpec (haKTUUECKOro
PO’KUBAHUS;

o KOHTAKTHBIC IAHHBIC,

o VHJWBHIyaJIbHBI HOMED
HAJIOTOTIIATEIIBIIHNKA,

e CTPAaxOBOM HOMEP
WHIMBHUTYJIbHOTO JIUIIEBOTO
cueta (CHMJIC);

e CBEJICHUS 00 yCIIeBaeMOCTH
00y4JaroIerocs u Apyrue
CBeIeHUs, 00pa3yrommecs B
MPOILECCe peann3aliu
o0pa3oBaTeIbHON MPOrPaMMBIL;

+ WHBIC IEPCOHAIBHBIC JAHHEIE,
IPE0CTaBIIEMBbIC
(U3UYECKUMU JINIIAMH,
HEOOXOIUMBIE JUTSI 3AKITIOYCHISI
Y VICTIOJTHEHHSI TOTOBOPOB,
UCTIOJTHEHUSI HOPM
3aKOHOJATEIBCTBA B chepe
oOpa3oBaHUs

Kareropun OOyuaroiuecs, UX poJAUTENH (3aKOHHBIE MTPEICTABUTENN)
CyOBEKTOB

Crioco0m1 ABTOMaTu3upoBaHHast 00paboTKa U 6€3 Cpe/ICTB aBTOMATH3aIIUU, B




00paboTKu

TOM YHCJIC:

¢ TIOJIyYEHHE MEPCOHANIbHBIX JAHHBIX B YCTHON U MHUCbMEHHOU
(dbopme HenmocpeACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX
JTaHHBIX;

¢ BHECEHHUS MEPCOHANIbHBIX JJAHHBIX B )KYPHAJIbI, PEECTPHI U
uH(OPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IkobI.

Cpoxu B Teuenue cpoka peanuzanuu 00pa3oBaTebHON MPOTrpaMMbl

00paboTKu

Cpoku B Tedenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU €)1 B

XPaHEHUS 3aBUCHMOCTH OT THIIA TOKYMEHTA, B KOTOPOM COJEPKATCA
IIEPCOHAJIBHBIE TAHHBIE

[Topsnok B cootBercTBuU ¢ [TopsiikOM YHUUTOXKEHUS U 00€3TMUYUBAHUS

YHUUTOXKEHUS | IEPCOHABHBIX NaHHBIX [IIKOMIBI B 3aBUCHMOCTH OT TUIIA HOCUTEIIS

IICPCOHAJIbHBIX TaHHBIX

2. leab 00padoTku: BbINOJHeHUsI GYHKIUI U MOJTHOMOYMI padoToaaTesis B
TPYAOBBIX OTHOLIEHUSAX, B TOM 4YHCJe 00SI3aHHOCTEM 110 OXPaHe TPyAa

Kareropun IlepconanpHbIE TaHHBIE Crneunanesele | buomerpuueckue
JAHHBIX NEPCOHAIBHBIE | IEPCOHAIIbHBIE
JTaHHbIE JaHHbIE
[Iepeuenn baMuIHs, UM, CeneHusi o N3o06paxeHne Ha
JAHHBIX OTYECTBO; COCTOSIHUH doto n
oJ1; 3JI0POBBS BUJICO3AIHCH,
IpaX/IaHCTBO; NOJIYYEHHBIX C
JaTa U MECTO POXKICHUS; Kamep
U300paKeHHE HaOIIOCHUS
(poTorpadus);

NaCTIOPTHBIE JAaHHEIC,
aZpec perucTpaluu 1mo
MECTY KHUTEIbCTBA,;
aapec paKTUYECKOTo
NIPO’KUBAHUS;
KOHTAKTHBIE TAHHBIC,
WHIMBH Ty JIbHBIN HOMEP
HAJIOTOTIJIATEIIBIINKA,;
CTpaxoBO HOMEp
WH/IUBUTY aJTbHOTO
JMIIEBOTO CYETa
(CHUJIC);

cBenieHus 00
oOpa3oBaHUH,
KBaTM(pUKALIHH,
podhecCHOHATEHOM




MOJITOTOBKE U
TTOBBIIIICHUH
KB (puKarmm;

e CEMCHHOE MOJI0XKECHHE,
HaJIMuMe JeTe,
POJICTBEHHBIC CBSI3H;

e CBEICHMUA O TPYIOBOU
JIESITECIHbHOCTH, B TOM
YlCJIe HAJIMIue
TOOIIPEHNH,
HarpaxJaeHuu u (1)
TUCITUTITMHAPHBIX
B3bICKaHU;

e JIAHHBIC O PETUCTpaIUU
Opaka;

e CBEICHHS O BOMHCKOM
y4ere;

e CBeleHus 00
WHBAJIMIHOCTH;

e CBeJIcHUS 00 yAep)KaHUU
aJIMMEHTOB;

e CBEICHHUS O JOXOJE C
MpEeAbIIYIIEr0o MECTa
padoTHI;

¢ UHBIC IEPCOHAIIbHbBIC
JaHHBIC,
MPEI0CTaBIIIEMbIC
pabOTHUKAMU B
COOTBETCTBUHM C
TpeOOBaHUSIMU
TPYJAOBOTO
3aKOHO/IaTeIhCTBA

Kareropuu PaGoTHuku, KaHIU1aThl HA pabOTy (COMCKATEIN)
CcyOBEKTOB
Cnoco0bl ABTOMaTH3MpOBaHHASI 00pabOTKa 1 O€3 CPEICTB aBTOMATU3AIINH, B
00paboTku TOM YHCJIE:
e TIOJYYCHHE NMEPCOHATIBHBIX IAHHBIX B YCTHOW U TUCbMEHHOM
(dbopme HermocpeCTBEHHO OT CyOBEKTOB MEPCOHANBHBIX
JAHHBIX;
¢ BHECEHUS MEPCOHAIBHBIX JJAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(OPMAITMOHHBIC CUCTEMBI B TOKYMEHTHI [11kompt
Cpoxu B tedenune cpoka aencTBus Tpya0BOro 10ropopa. s KaHaAuaaToB —
00paboTku B TE€UCHHUE CPOKA, HEOOXOAMMOTO JJIsl PACCMOTPEHUS KAaHAUIATyPhI U




3aKJIFOUEHHS TPYIOBOTO IOTOBOPA

Cpoxku B Teuenue cpoka, yCTaHOBJICHHOIO HOMEHKJIATYPOU JIEN B

XpaHEHUS 3aBUCHMOCTH OT THIIA IOKYMEHTA, B KOTOPOM COJIEPHKATCS
[EepCOHAJIbHbIE JaHHBIE, B TOM YUCJIE B COCTaBE JIMYHBIX Jie1 — D0 jeT

[Topsimok B cootBercTBuu ¢ [TopsiiKOM YHUUTOXKEHUS U 00€3TMYUBAHUS

YHUYTOXKEHUS | IEPCOHAIBHBIX TaHHBIX LIIKOMIBI B 3aBUCHMOCTH OT TUIIA HOCUTEIIS

MEPCOHAJIbHBIX JaHHBIX

3. llesab 00padoTKK: peaau3aius rpakIaHCKO-NPABOBBIX 10T0BOPOB, CTOPOHOI,
BBITO0NIpHOOpeTaTe/ieM MU MoJIydaTejieM KOTopbIX aBjsiercs Hlkosa

Kareropun [IepconanbHbIE JaHHBIE
JAHHBIX
[lepeuenn o (bamunusi, UMs, OTUECTBO;
JTAHHBIX e TMACIOPTHBIE ITAHHBIE;
o ajpec peructpainuu u (Win) GakTUIeCKOro MpOKUBAHMUS,
¢ KOHTAKTHBIE TAHHBIE;
¢ UHJUBUAYAIbHBIA HOMEP HAJIOTOILJIATENbIINKA;
¢ HOMEp PACUETHOTI'O CUETA;
o HOMEp OAaHKOBCKOMW KapThI;
¢ UHBIE IEPCOHAIIbHBIE TAHHBIE, TPEIOCTABIISIEMbIE
bU3HYEeCKUMU JIMIIaMH, HEOOXOIUMBbIE JIJIs 3aKIIFOUECHUS U
WCIIOJIHEHHUSI IOTOBOPOB
Kareropun KonTpareHTsl, napTHepbl, CTOPOHBI JOTOBOPa
CyOBEKTOB
Cnioco0bl ABTOMaTH3UpOBaHHasi 00paboTKa 1 6€3 CPeACTB aBTOMATU3alIUH, B
00paboTKu TOM YHCJIE:
e TIOJYYEHHE MEPCOHATIbHBIX IAHHBIX B YCTHOW U TUCbMEHHOMN
(dbopmMe HEeToCPEeCTBEHHO OT CYOBEKTOB MEPCOHATBHBIX
JAHHBIX;
e BHECEHUS MEPCOHATBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IK0JITbI
Cpoku B Teuenue cpoka, HEOOXOIMMOTO JIs1 UCIIOJIHEHUS 3aKI0YEHHOTO
00paboTku JIOTOBOpPA
Cpoxu B Tedenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOMl JI€JI B
XpaHEHUS 3aBUCHUMOCTH OT THIIA IOKYMEHTa, B KOTOPOM COJIepKaTCS
NIEPCOHAJIbHBIE TAHHBIE
[Topsimok B cootBercTBuu ¢ [TopsiiKOM YHUUTOXKEHUS U 00€3TMYUBAHUS
YHUYTOXKEHUS | TIEPCOHANIbHBIX TaHHBIX [IIKOJIBI B 3aBUCHUMOCTH OT TUIIA HOCUTEJIS

MNEPCOHAJIbHBIX JaHHBIX

4. Illeab 00padoTKu: o0ecniedeHne 0€30MaACHOCTH




Kareropun

[TepcoHabHBIEC TaHHBIE

JTAHHBIX
[lepeuenn o (bamunus, UMs1, OTUECTBO;
JTAHHBIX ¢ TIACHOPTHBIC TAHHBIE;
e ajapec peructparuu u (W) GaKTHIeCKOTO MPOKUBAHUS;
¢ KOHTAKTHBIC TAHHbBIC
Kareropun [Tocetnrenu LIkombl
CcyOBEKTOB
Crioco0m1 ABTOMaTH3MpOBaHHass 00paboTKa 1 6€3 CPeACTB aBTOMATU3AIIUH, B
00paboTKu TOM YHCIJIE:
e TIOJYYEHHE MEPCOHATIbHBIX IAHHBIX B YCTHOW U TUCbMEHHOMN
(dbopmMe HEeTOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX
JAHHBIX;
e BHECEHUS MEPCOHATIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
HH(pOpMAIIMOHHBIE CUCTEMBI M TOKYMeHThI [11K0JTbI
Cpoxu B Teuenue nepuojia HaX0XKJIEHUS TOCETUTENIS HA TEPPUTOPUU
00paboTKu [xoJeI
Cpoxu B Teuenne cpoka, yCTaHOBIEHHOIO HOMEHKIJIATYPOU JIeN B
XpaHEHUS 3aBUCHUMOCTH OT THIIA IOKYMEHTA, B KOTOPOM COJIEPHKATCS
NepCOHAJIbHBIC IaHHBIE, B TOM uncie MuHuUMyM 30 gHei B
OTHOIIICHUY 3aIMMCel KaMep BUICOHAOIIOACHUS
[Topsiiok B cootBetrcTBUM ¢ [TOopsIKOM YHHUUTOXEHUS U 00C3TMUMBAHUS
YHUUTOXKEHUS | IEPCOHANbHBIX TaHHBIX [IIKOIBI B 3aBUCHMOCTH OT TUIIA HOCUTEIIS

INCPCOHAJIbHBIX TaHHBIX

4. YcnoBusi 00pad0TKH MePCOHATBHBIX JAHHBIX

4.1. llIxona ocyuiecTBiseT cOOp, 3aMUCh, CACTEMATH3AIINI0, HAKOIIJICHUE, XpAHEHUE,
yTouHeHue (0OOHOBJICHUE, M3MEHEHNE), N3BJICUCHHUE, UCTIOJB30BaHNE, ITepeaady
(pacripocTpaHeHue, MPEIOCTABICHHE, JOCTYI), 003 THUYNBaHKE, OJIOKUPOBAHNE,
yaaJeHUuEe U YHUITOXKECHUE TIEPCOHAIBHBIX JAHHBIX B COOTBETCTBHH C
3aKOHOJATEIHLCTBOM O TIEPCOHANBHBIX JAHHBIX U JIOKATHBHBIMU HOPMATUBHBIMHU
aktamu I1IkoJbl.

4.2. Bce nepconanbhble ganHble LlIkona nonyyaer oT cyObeKTa nepcoHaIbHbIX
JAHHBIX, @ B CIy4asX, KOrja CyObeKT IEPCOHANBHBIX JaHHBIX HECOBEPIICHHOIETHUMH,
— OT €ro poauTeliel (3aKOHHBIX IIPEACTaBUTEIIEH).




4.3. Tlomydenne o 00pabOTKy MEPCOHANBHBIX TJAHHBIX, PA3pPEIICHHBIX CYOBEKTOM
NEePCOHANBHBIX JaHHBIX JUIs pacnpocTpanenus, [1Ikomna ocymiecTBiser ¢
COOJTIOICHUEM 3aIlPETOB U YCIOBHH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. llIxona o6pabaThiBaET NEPCOHAIbHBIC JaHHBIC:

« 0€3 UCIOJIB30BaHNUs CPEACTB ABTOMATU3ALUHY;

e C HCIIOJIB30BAaHUEM CPEACTB aBTOMATHU3ALMU B IPOTPaMMax U
uH(popmarmonsbix cucremax: «1C: 3apmiara u kagps», «1C: bubnuorekay,
«ONEKTPOHHBIN THEBHUKY, «[Ipoxon u nuranue».

XpaHeHHe IICPCOHAJIbHBIX JAHHbIX:

4.5.1. lllxosia XpaHUT NEPCOHATILHBIE TAHHBIE B TEUEHUE CPOKA, HEOOXOAUMOTO IS
JTOCTHXKEHUS LieTiel uX 00pabOTKH, a JOKYMEHTHI, COJIepKalllie ePCOHANIbHbIE
JaHHbIE, — B TEUCHHUE CPOKA XPAHEHUS TOKYMEHTOB, MPETyCMOTPEHHOTO
HOMEHKJIATYpOH JIeJl, C YYETOM apXUBHBIX CPOKOB XPaHEHHUSI.

4.5.2. [lepconasibHble JaHHbIC, 3APUKCUPOBAHHBIE HA OyMaKHBIX HOCUTEISX,
XPaHATCS B 3alIUPAEMBbIX MIKadax Tu00 B 3aMMpaeMbIX TOMELIEHUAX, TOCTYII K
KOTOPBIM OTpaHUYEH.

4.5.3. [lepconanbHble JaHHBIC, 00pabaThIBAEMbIC C UCIIOJIb30BAHUEM CPEJICTB
aBTOMATHU3AINH, XPAHITCS B TAKOM TIOPSIKE U HA YCIOBUSX, YTOOBI HCKITFOYHTH
HEMPaBOMEPHBIN WM CITy9alHBIN JOCTYI K HUM, YHHUTOXCHUE, U3MEHEHNE,
OmoKupoBaHue, KOMMMPOBAHKE, IPEAOCTABICHNE, PACTIPOCTPAHEHUE MTEPCOHATBHBIX
JTAaHHBIX, a TAK)KE HHBIC HEITPABOMEPHBIC JCHCTBHUS B OTHOIICHUN MTEPCOHATBHBIX
JTAHHBIX.

4.6. JIuia, OTBETCTBEHHBIC 32 00pa0OTKY IMepCOHAIBHBIX JTaHHBIX B [1IkoIte,
MPEKPAIIAOT X 00padaThIBaTh B CICAYIONIUX CIIyYasix:

¢ JIOCTUTHYTHI LIeJIH 00pabOTKU MEPCOHATBHBIX JAHHBIX;

¢ HCTEK CPOK JEHCTBUS corjacusi Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX;
¢ OTO3BaHO coTjlacue Ha 00pabOTKy MEePCOHAIBHBIX JAHHBIX;

o 00paboTKa MEepCOHAIBHBIX JaHHBIX HEPABOMEPHA.

4.7. Ilepenaya nepcoOHANbHBIX JaHHBIX:
4.7.1. llIxomna obecnieynBaeT KOHPUACHITNATBHOCTD IEPCOHATBHBIX TaHHBIX.

4.7.2. lllxona nepenaet nepcoHaNbHbIE JaHHBIC TPETHUM JIMIIAM B CIEAYIOIINX
CIIy4asx:

o CyOBEKT NEepPCOHATBHBIX JAHHBIX JIajl COTJIacue Ha Nepeavy CBOUX JaHHBIX;
¢ TIEpelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUHU C TPEOOBAHUSIMU
3aKOHOJIATENBCTBA B PAMKAX YCTAaHOBJIEHHOW MPOLIEAYPHI.

4.7.3. lllkosia HE OCYILIECTBIISIET TPAHCTPAHUYHYIO TIepeiauy MepCOHATbHBIX TAHHBIX.



5. AKTyaau3anus, McripaBJieHUe, ylajJleHue U YHHUYTOKeHHe MePCOHATBHBIX
JAHHBIX, 0TBETHI HA 3aNMPOCHI CYy0bEKTOB MEPCOHAIbHBIX JAHHBIX

5.1. B cnyuae npenocraBieHus CyObEKTOM NIEPCOHAIBHBIX JaHHBIX, €r0 3aKOHHBIM
NpeCTaBUTENIeM (PAKTOB O HETIOHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX WIIH HE3aKOHHO
MOJIYYeHHBIX TIEPCOHATBHBIX AaHHBIX [IIKoNa akTyanu3upyer, uCrpasiisieT,
OJIOKUPYET, YAAISET U YHHUTOXXKACT UX U YBEJIOMIISIET O CBOUX JCHCTBUSAX
CyObeKTa NEePCOHANBHBIX JaHHBIX.

5.2. Ilpu noctmxenuu neneit 00paboTKH MepCOHATBHBIX JAaHHBIX, a TAKXKE B Cllydae
OT3bIBa CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTIIACUs HA 00pa0bOTKY MEePCOHATBHBIX
JAHHBIX TIEPCOHANILHBIE TaHHbBIE TIOJIICKAT YHUUYTOKEHUIO, €CITM UHOE HE
MPETYCMOTPEHO JIOTOBOPOM, CTOPOHOM, MoTydaTesieM (BBITOA0NpruoOpeTaTesem) mo
KOTOPOMY SIBJISIETCSI CyOBEKT MePCOHAIBHBIX TAHHBIX.

5.3. YHHUTOXKEHUE TOKYMEHTOB (HOCUTEJEH ), COMIep KAIUX TIEPCOHATBHBIC JaHHBIC,
MIPOU3BOJIUTCS B COOTBETCTBUM C [IopsiiKOM YHUUTOKEHUS U 003 TMIMBAHUS
MepcoHaIbHbIX TaHHBIX [IIKOIBI B 3aBUCUMOCTH OT THIIA HOCUTENS TEPCOHATBHBIX
JAHHBIX, B TOM YHCJIC TyTeM U3MEJIbUCHHUS IIpesiepe, CTUPAHUS WU
(dhopMaTHUPOBAHUS IEKTPOHHOTO HOCUTEIIS.

5.7. ITo 3ampocy cyObeKTa mepcOHANBHBIX JAHHBIX WX €T0 3aKOHHOTO
npeacrasutens Llkomna coobmaet emy nHbopmanuio 06 06paboTke MEPCOHATBHBIX
JaHHBIX CyOBEKTa B CPOKU U B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOM.
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