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MHOJUTHUKA
00padOTKH NMEePCOHATBHBIX TAHHBIX
MBOY «bauu-lOprosckasa CII Ne6»

1. O0mue MoI0KEeHUA

1.1. Hacrosmas mnonutuka o0pabOTKM mnepcoHanbHbIX AaHHBIX MBOY «baun-
FOptoBckas CIL Ne6» (manee — [TomuTrka) onpeaenser 1neiarn o0padoTKy epCcoOHaTbHBIX
JAHHBIX, KaTErOPUU U MepeyeHb 00pabaThiBa€MbIX MEPCOHATBHBIX JAHHBIX, KATETOPUU
CyOBEKTOB, MEPCOHAJBHBIE JAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKH HX
00pabOTKM ¥ XpaHEHHs], TOPSIOK YHHUYTOXKEHHUS TMEPCOHANBHBIX JAHHBIX TIpU
JOCTHKEHHUHU 1LIeei nX 00paOOTKH UM MPU HACTYIUIEHUH MHBIX 3aKOHHBIX OCHOBAHMI B
MBOY «baun-HOprosckas CLL Ne6y» (manee — Illkomna ).

1.2. JloxanbHble HOPMATUBHBIE AaKThl W HHBIE JIOKYMEHTBHI, DPETIAMEHTUPYIOIINE
00paboTKy mepcoHanbHbIX AaHHBIX B l1Ikome, pa3pabaThiBatOTCs C YYETOM MOJIOKEHUN
[Tomutuku.

1.3. HeiictBue [lonutvku pacnpocTpaHsieTCss Ha IMEpPCOHAIbHbIE JaHHBIE, KOTOPHIE
[llkona oOpabaTbiBaeT ¢ MCHOJb30BaHUEM M 0€3 HCHOJb30BAaHUSA CPEJACTB
aBTOMATHU3ALIMH.

1.4. B IloauTuke UCIONB3YIOTCS CIAEAYIOIINE MOHATHUS:

+ TepCcOHaNbHbBIE JaHHbBIE — JIt00ask HH(OpPMALIKs, OTHOCAIIASICS MPIMO MM KOCBEHHO K
OTIpEeICTICHHOMY WJIM OIpenensieMoMy (u3HYecKoMy ULy (CyOBEKTy MepCOHATIbHBIX
JIAHHBIX );

+ IEPCOHAJIbHBIE JIAaHHBIEC, Ppa3pEUICHHbIE CYOBEKTOM IEPCOHAIBHBIX JAHHBIX I
pacnpocTpaHeHUs, — EPCOHAIbHBIE JAaHHbBIE, JOCTYIl HEOIPAHUYEHHOIO Kpyra JMI] K
KOTOPBIM MPEAOCTABIEH CYObEKTOM NEPCOHAIBHBIX JIaHHBIX IYTEM J1ayd COrJlacus Ha
00pabOTKy MEepPCOHANBHBIX JTAHHBIX, PA3PEUICHHBIX CYOBEKTOM MEPCOHANBHBIX JAHHBIX



JUIsL paclpoCTpaHEHUs B NOpsiAKe, OpeaycMoTpeHHOM @DenepalibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

+ omepaTtop NepcoHaJbHBIX HaHHBIX (omeparop) — Illkona — ropuauyeckoe JHUIIO,
CaMOCTOATENIbHO WJIM COBMECTHO C JAPYIMMH JIMIIAMH OpraHusyiomee u (Uin)
OCYUIECTBJIsIIOIEeEe 00PaOOTKY MEPCOHANBHBIX JIAHHBIX, ONPEIEsIonee 1eIn 00paboTKu
NEePCOHANBHBIX JIAHHBIX, COCTaB IEPCOHAJBHBIX JaHHBIX, MOJJIEKAIIUX O00paboTKe,
nercTBUs (Omepalu), COBEPIIaeMbIe C IIEPCOHATILHBIMU JIAHHBIMU;

+ 00paboTKa MEPCOHANIBHBIX JIaHHBIX — JAeHCTBHUE (omepaiusi) WM COBOKYITHOCTb
NeUCTBUI (omepanuii) ¢ NEepCOHATbHBIMU JAaHHBIMU C HCIOJb30BaHUEM M 0e€3
UCIIOJIb30BaHUsl CPEJCTB aBTOMATH3allMU, BKJIOYas cOOp, 3aluCh, CUCTEMAaTU3ALMIO,
HAKOIUICHUE, XpaHEHHWe, YTOYHEHHE (OOHOBJICHHE, W3MCHEHHE), W3BICUYCHHUE,
UCTIOJb30BaHUE,  Tepenady  (pacmpocTpaHeHWe,  IMPEIOCTaBIICHHWE,  JOCTYI),
o0e3nnunBanue, OJIOKUPOBAaHUE, yIaleHuEe, YHUUTOXECHHE;

+ aBTOMAaTHU3UpPOBaHHasi 00pabOTKa MEPCOHATBHBIX JaHHBIX — 00pa00TKa MEePCOHATBHBIX
JAHHBIX C TIOMOIIbIO CPEACTB BHIYUCIUTEILHON TEXHUKH;

+ pacmpocTpaHEHUE MEPCOHABHBIX JAHHBIX — JICUCTBUS, HAIPABICHHBIEC HA PACKPBITHE
NEPCOHATBHBIX IAHHBIX HEOMPEACICHHOMY KPYTY JIMII;

+ MPEIOCTaBICHUE NEPCOHAIBHBIX JAHHBIX — JEUCTBUS, HANIPABICHHbIC HA PACKPBITHE
NEPCOHANBHBIX JAHHBIX OMPEICIICHHOMY JIUILY WIH ONPEIETICHHOMY KpPYTY JIUIL;

+ OJOKMpOBaHHE TMEPCOHANBHBIX JAHHBIX — BPEMEHHOE INpeKpalleHue 00paboTKu
MEPCOHATBHBIX AHHBIX (32 UCKIIOYEHUEM CIIy4aeB, €ciu o0paboTka HeoOXoauma s
YTOUYHEHUS TIEPCOHATBHBIX JIAHHBIX);

+  YHMUYTOXXEHHUE NEPCOHAIBHBIX TAHHBIX — JICUCTBUS, B PE3YJbTAaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBUTH COJICPKAHUE MEPCOHATBHBIX JaHHBIX B MH()OPMAIIMOHHON
CHUCTEME TMEpPCOHATBHBIX JAHHBIX W (WJIM) B pe3yJIbTaTe€ KOTOPBIX YHUYTOXKAOTCS
MaTepuagbHbIE HOCUTENIU NMEPCOHATBHBIX IAHHBIX;

- 00e3IMYMBaHUE TMEPCOHANBHBIX [JAHHBIX — JEWUCTBUS, B pE3yJbTaTe€ KOTOPHIX
CTAaHOBHUTCSI HEBO3MOXXHBIM 0€3 HCIOJIB30BAHMS JOTOJHUTEIBHOW WH(MOpMAIUU
OMPENENUTh MPUHAJICKHOCTh TEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NIEPCOHAIBHBIX TAHHBIX;

+ uHGOpPMAIMOHHASI CUCTEMA MEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTB COJICPIKAIUXCS
B 0a3zax JaHHBIX TIEPCOHAIBHBIX JAHHBIX M OO0ECMEUMBAIOIMMNX HUX 00paboOTKy
MH()OPMAIIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB;

+ TpaHCTpaHWYHAas TepeAadya MEPCOHAIBHBIX JAaHHBIX — TMepefaya NepCOHATbHBIX
JAHHBIX Ha TEPPUTOPHUI0 MHOCTPAHHOIO TOCYJApCTBAa OpPraHy BJIACTH WHOCTPAHHOIO
rocyJapcTBa, MHOCTPAHHOMY (DM3UYECKOMY JIUIY WU WHOCTPAHHOMY FOPHUIHYECKOMY
UL .

1.5. lIkomna xak onepaTop NEPCOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. CoGmonate KOH(PUACHIIMATBLHOCTh TEPCOHANBHBIX JaHHBIX, a HMMEHHO HE
pacrpoCTpaHsITh MEPCOHANbHBIC JaHHBIE M HE TepelaBaTh MX TPEThUM JiUIaM 0e3
corjlacusi CyObeKTa MEepPCOHAIBHBIX JAHHBIX WJIM €r0 3aKOHHOTO MPEICTABUTENS, €CIIU
MHOE HE MPEAYCMOTPEHO 3aKOHOJATEILCTBOM.



1.5.2. ObGecnieunth CyOBEKTaM MEPCOHATBHBIX TAHHBIX, UX 3aKOHHBIM MPEACTABUTEISAM
BO3MOKHOCTh O3HAKOMJICHHSI C JOKYMEHTaMH M MaTepuallaMd, COJEpKallUMH HX
NIEPCOHAJIBHBIE IaHHBIE, €CJIM NHOE HE MPEyCMOTPEHO 3aKOHOJATEIICTBOM.

1.5.3. Pa3bscHATh cyObeKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEJICTABUTEISIM
IOPUINYECKUE TIOCIECTBUS 0TKa3a NPeIOCTaBUTh IEPCOHATILHBIC IaHHbIE.

1.5.4. biokupoBaTh WJIM YyAaNsATh HEOPAaBOMEPHO o0OpabaTbIBaeMble, HETOYHbBIE
NIEPCOHAJIbHBIE IaHHbIE JIM00 00ECEeYNTh UX OJIOKUPOBAHKE UIIU yIaJICHUE.

1.5.5. IlpekpaTuth 00pabOTKY U YHUUTOXKUTH WU 00E3TUYUTH MEPCOHATIBHBIE JaHHBIE
b0 obecrneunTh MpeKpaiieHne O0O0paOOTKM U YHUYTOKECHHUE WIW 00€3TMYMBaAHUE
NEePCOHANIBHBIX JAaHHBIX NP TOCTHXKEHUU 11eJIM UX 00pabOTKH.

1.5.6. IIpexpatuth 00pabOTKY MEPCOHAJIBHBIX JTAHHBIX WJIM OOCCIICUHTh MPEKpaIICHUE
00pabOTKM MEPCOHAIBHBIX JAHHBIX B CIIydae OT3bIBa CyOBEKTOM NIEPCOHATBHBIX JAHHBIX
corjacusi Ha 00pabOTKy €ro MepCOHAIbHBIX JAHHBIX, €CIM MHOE HE MPETyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOpPOTO, BBITOJONPUOOpETATENEM WM MOPYUYUTENIEM, 10
KOTOPOMY SIBJIIETCSI CYOBEKT MEePCOHANBHBIX JAHHBIX, HJIM HHBIM COTJIAIICHUEM MEKITY
JInnieeM u cCyOBEKTOM NEPCOHANBHBIX JAHHBIX.

1.5.7. IlpuHuMath Mepbl, HEOOXOAUMbBIE U JOCTATOYHBIE /ISl 00€CTICUEHUS BHIMIOJIHECHUS
00s13aHHOCTEM, NMPEAYCMOTPEHHBIX 3aKOHOM U TMPHUHATHIMU B COOTBETCTBUU C HUM
HOpPMaTHUBHBIMU ITPABOBBIMU aKTaMH.

1.6. llIxona Bopase:

1.6.1. CamocTosiTeIbHO ONpENENsITh COCTaB M TNEpPeuYeHb Mep, HEOOXOAMMBIX U
JIOCTAaTOYHBIX NIl OOECHeYEeHUs] BBIMOJHEHUsI OOS3aHHOCTEH, MpPeayCMOTPEHHBIX
3aKOHOM W TPHUHSTHIMH B COOTBETCTBUM C HUM HOPMATHUBHBIMHU TIPABOBBIMHU aKTaMH,
€CJIM UHOE HE MPEyCMOTPEHO 3aKOHOJATENbCTBOM O IEPCOHATBHBIX JAHHBIX.

1.6.2. Micionb30BaTh NepCOHATBLHBIEC TaHHBIE CYObEKTOB NMEPCOHATIBHBIX JAHHBIX 0€3 UX
COrJIacus B CIy4asiX, IPeayCMOTPEHHBIX 3aKOHOI1aTEIbCTBOM.

1.6.3. [IpenocTaBnsaTh MEPCOHANBHBIE JIaHHBIE CYOBEKTOB TMEPCOHAIBHBIX JAaHHBIX
TPETHUM JIMLIAM B CIy4asiX, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. [lopyuuTh 00pabOTKy NEPCOHATBHBIX JAHHBIX IPYTOMY JIUILY C COTJIacUs CyObeKTa
NEPCOHANBHBIX JaHHBIX, €CJIM WHOE HE MPEeAyCMOTPEHO (eaepalibHbIM 3aKOHOM, Ha
OCHOBAHHMM 3aKJIIOYaeMOr0 C OTHUM JIMIOM JioroBopa. JIMIo, ocCylecTBIsonee
00pabOTKy NEpCOHaNbHBIX AaHHBIX MO mnopydeHuro Illkonsl, 00s3aHO coOIIOIATH
NPUHIUIIBI ¥ TIPaBHia 00pabOTKH MEPCOHATBHBIX JAHHBIX, MPEAYCMOTPEHHBIE 3aKOHOM,
co0MI01aTh KOH(PHUACHIIMATBHOCTh MEPCOHAIBHBIX JAHHBIX, MPUHUMATh HEOOXOIUMBIC
MEpBbI, HalpaBJIeHHbIE HAa 00eCIIeYeHNEe BBITTOJIHEHUS 00s13aHHOCTEH, MPEyCMOTPEHHBIX
3aKOHOM.

1.7. PaOOTHUKH, COBEPIIECHHOJETHHE YyYallhecs, POJUTEIN HECOBEPIICHHOJETHUX
yUYaluxcs, UHble CyOBEKThI IEPCOHANbHBIX JaHHBIX (J1ajiee - CyObeKThl IEPCOHATbHBIX
JTAHHBIX ) 00s3aHBI:

1.7.1. B cay4asx, npeayCMOTPEHHBIX 3aKOHOAATENbCTBOM, mpeaocTaBisaTh [llkoie
JIOCTOBEPHBIE MEPCOHATbHbIE JJAHHBIE.



1.7.2. Ilpy wW3MEHEHHWH TEPCOHAIBHBIX JaHHBIX, OOHAPYKEHWU OIIMOOK WU
HETOYHOCTEH B HUX HE3aMeUIUTENHLHO coo0marh 00 stom [llkore.

1.8. CyOBeKThI epCcoHaNbHBIX JTAHHBIX BIIPABE:

1.8.1. Ilonyyats wuHpOpPMAIIUIO, KacalOIIyIOCs OOpa0OTKH CBOUX IEPCOHAIBHBIX
JAaHHBIX, KPOME CITy4aeB, KOTJa TaKOH JTOCTYN OrpaHuueH (heIepabHBIMUA 3aKOHAMM.
1.8.2. TpeboBath ot LIKOJIBI YTOUYHUTH MEPCOHAIbHBIE AaHHbIEC, OJOKUPOBATh UX WIIU
YHUYTOXUTh, €CIM TEePCOHAIBHBIE JaHHBIC SBIAIOTCS HEMOIHBIMH, YCTapEBIIUMHU,
HETOYHBIMH, HE3aKOHHO IIOJIYYEHHBIMH WM HE SBISIOTCS HEOOXOMUMBIMU IS
3asBJICHHOMU ILIeJIH 00PabOTKH.

1.8.3. JlomonHUTh TeEpCOHAIbHBIE JAHHBIE OIGHOYHOTO XapakTepa 3asBIICHUEM,
BBIPAKAIOIIUM COOCTBEHHYIO TOUKY 3PEHHS.

1.8.4. O6xanoBath nevictBus win 6e3aericteue 1Ikoasl B yIoJHOMOYEHHOM OpraHe 1o
3aIuTe paB CyOBEKTOB MEPCOHAIBHBIX TAHHBIX WIIN B CyJICOHOM IOPSIJIKE.

2. HpaBOBLIe OCHOBaHUuM OﬁpﬂﬁOTKI/I MEPCOHAIBHBIX JaHHBIX

2.1. [IpaBoBBIMU OCHOBaHUSAMH OOpPaOOTKHU MEPCOHABHBIX AaHHBIX B IlIKome gBistoTCS
yCTaB U HOPMATUBHBIE MPABOBBIC AKTHI, JIJI1 UCIIOJHEHUS KOTOPBIX U B COOTBETCTBUHU C
koTopbiMu [lIkoma ocyriecTBiIsieT 00paboTKy MEePCOHANBHBIX TAHHBIX, B TOM YHCIIE:

- TpynoBoil Konekc, WHbIE HOPMATHBHBIE IPABOBBIE aKThI, COAEPKAIIUE HOPMBI
TPYIOBOIO MPaBa;

+  DBI0oJPKETHBIN KOJICKC;

- Hamorosslil KOJIEKC;

- ['paxpgaHckuil KOJEKC;

- CeMelHBIN KOJEKC;

- ®DenepanbHblii 3ak0H OT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
denepanun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE IPABOBBIE AKThI;

+ COLMAJIbHOE, IEHCMOHHOE U CTPaxoBOe 3aKOoHOAaTenbcTBO Poccuiickoit denepannu;

+ 3aKOHOJATENhCTBO B cdepe 0e30MacHOCTH, B TOM YMCIE AHTUTEPPOPUCTUUECKOM
3aIIMILEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM NMEpCOHaNbHBIX NaHHbIX B lllkone Takxke
SIBIITIOTCS. JTOTOBOPBI ¢ (DM3MUSCKUMHU JIMIIAMH, 3asiBICHUS (COTJIACHsS, JOBEPESHHOCTH)
ydaluxcsi ¥ poauTesei (3aKOHHBIX MPEJCTABUTEIICH ) HECOBEPILIEHHOJIETHUX yUaIlIuXcs,
corjacusi Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX.

3. Henn 00padoTKM NMepPCOHAIBHBIX JAHHBIX, HX KATETOPHH U NepeYeHb, KATerOpuu
Cy0ObEKTOB, IEPCOHAJIBbHbIC JAHHbIC KOTOPBIX 00padaTHIBAIOTCH, CIIOCOOBI, CPOKHU
X 00padOTKM ¥ XPaHEHMNS, OPSAA0K YHHYTOKEHHUS NIEPCOHAIBHBIX JaHHBIX



1. lear o0pabdoTku: opraHu3amusi o0pPa3oBaTe/bLHON JesiTeJILHOCTH MO 00pa30BaTebHBIM
NMPOorpaMMaM Ha4aJIbHOr0 00ILIero, OCHOBHOIO OOLIEro M CpelHero o0mero o0pa3oBaHus,
AOMOJHUTEIBHBIM 00111€00pa30BaTe/ILHBIM MPOrpaMMaM

KaTeFOpI/II/I JaHHBIX HepCOHaJIBHBIe JAaHHBIC CHeI_[I/IaJ'IBHBIG JaHHBIC
[TepeveHb maHHBIX *  (amuIus, UMs, OTYECTBO; CBelleHHSI O COCTOSIHUU
. MO, 3I0POBBSI

+ TPaXIaHCTBO;
* JlaTa ¥ MECTO POXKJCHUS;
«  U300paxeHue (pororpadus,
BHJICO);
* HaCIOPTHBIC JAHHBIC,
. ajpec pETHCTPAK 110

MCCTY JKUTCJILCTBA,
* anpec (HaKTUIECKOTO MPOKUBAHUS;
* KOHTAaKTHbIC IaHHbIE;
. HHI[HBHJIyaHLHBIfI HOMCED
HAJIOTOTIJIATEIINKA;
* CTpaxoBOW HOMeEp
MH/IMBUAYaJIbHOTO JIMILIEBOTO CYeTa
(CHUJIC);
* CBeICHUS 00 yCIeBaeMOCTH
00y4arolerocs U Apyrue CBeACHuUs,
00pa3yromrecs B IPOIECCe peatn3aliu
00pa3oBaTebHON MPOTrPAMMBI;
* HHBIC IEPCOHANBHBIC TAaHHEIE,
npegocTaBisieMble GU3NIECKUMH
JHLAMH, HEOOXOIUMBIE IS
3aKJTFOUCHHS M UCTIOJIHEHHUS JIOTOBOPOB,

UCTIOTHEHUS] HOPM 3aKOHOJIaTeNIbCTBA B
chepe obpazoBaHUs

Kareropuu cyOobexToB

OO0yuaroruecs, UX poIUTENN (3aKOHHBIC TTPEICTABUTEIN)

Crnioco0b1 06paboTKH

« ABromaru3upoBaHHas o0paboTka M 0e3 CpeACTB aBTOMATH3allMM, B
TOM YHCJIE:

+ TIONyYeHHUE MEePCOHATbHBIX JAHHBIX B YCTHOM W MHUCBMEHHOU dopme
HEINOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;

* BHECEHHUS [MEpPCOHAIbHBIX JAHHBIX B JKypHaJbl, pEecTpbl U
MH(GOPMaLIMOHHBIE CUCTEMBI M TOKYMEHTHI 11IKkobI.

Cpoku 06paboTKH

B Teuenue cpoka peanuzanuu o6pazoBaTeIbHON NPOrpaMMbl

Cpoku XpaHeHus

B teuenue CpOKa, YCTaHOBJICHHOI'O HOMCHKHaTypOI;'I A€ B 3aBUCUMOCTH
OT TUIIa JOKYMCHTA, B KOTOPOM COICPIKATCS IIEPCOHAJIbHBIC JIAHHBIC

ITopsimoK yHUUYTOKEHUS

B cootBeTcTBHE C HOpSIIIKOM YHUYTOKCHHUA U 00€e3ITNYNBaHN
NEPCOHAIBHBIX OAaHHBIX IIIkopI B 3aBHCHMOCTH OT THIIA HOCHUTEIS
MEPCOHAIBHBIX TaAHHBIX

2. Lear 00paGoTku: BbINOJHeHUS (QYHKIUIA M MNOJHOMO4YMI padorogareiisi B TPYAOBBIX
OTHOLIIEHHUSAX, B TOM YMcJIe 0013aHHOCTEH 10 OXpaHe Tpyaa
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Karteropun nanubix

IlepconanbHbIE TaHHBIE

CnenuannHbie

MIEPCOHABHBIC
JTAaHHBIC
[TepeveHb maHHBIX *  (amuIus, UMs, OTYECTBO; CaezeHus o
« TIOJ; COCTOSIHUHT
*  TPaxJIaHCTBO; 3JI0POBbSI

+ JlaTa ¥ MECTO POXKICHHUS;

+ u300pakeHue

(dbotorpadus);

* MAacMOpPTHBIC JaHHBIE;

* aJpec PEerucTpaIfy 1Mo MecTy
KUTEIbCTBA;

« anpec (GakTHIECKOTO
MIPOXKUBAHUS;

+ KOHTAaKTHEBIC JIaHHBIC;

* WHJUBUIYaJbHBIA HOMEP
HAJIOTOTLIATEIIbINKA;

* CTpPaxoBOH HOMeEp
WHIVNBUIYTBHOTO

JIMIIEBOTO CUETA

(CHUWJIC);

« cBeZeHus 00 00pazoBaHMH,
KBaTM(UKAITIH,
npoQeCCuOHAIBHON
MOJITOTOBKE U MOBBIIICHUH
KBaJIM(DUKaIHH;

* CeMeHHOe IIOJIOJKEHHE,
HAJIMYUE JIeTeH, pOJICTBEHHBIC
CBSI3H;

* CBEJECHUS O TPYAOBOU
JIESITENILHOCTH, B TOM YHUCIIE
HaJIM4YME MOOUIPEHUH,
HarpaxJIeHuu u (VH)
JUCITUTUTMHAPHBIX B3BICKAHMIA,
+ JIaHHBIE O perucTpaiuu Opakxa;
* CBEJICHUS O BOMHCKOM Y4YETe;
s CBeJcHHA 00 MHBAJIHJIHOCTH;
* cBelleHHs 00 yJiepKaHuU
QJIMMEHTOB,

* CBEJIEHHS O JIOXOJE C
MPEABIYIIET0 MeCTa paboThI

* WHBIE TIEPCOHANILHBIC TaHHbIE,
MPEI0CTaBISIEMbIC

+ pabOTHHKAMH B COOTBETCTBHH C
TpeOOBaHUSIMU TPYAOBOTO
3aKOHOJIaTeIhCTBA

* CBEJIEHHS O JIOXOJE C
MpEebIIYIIEero MecTa paboThl;




* HHBIC ICPCOHAJIBHLIC JaHHBIC,
MIPEIOCTABIIIEMBIC

pa6OTHI/IKaMI/I B COOTBCTCTBHUU C
TpeOOBAHUSIMHU TPYIOBOTO
3aKOHOJIaTeIhCTBA

Kareropuu cyOobexToB

PaboTHukH, kKaHTUAATHI HA PaboTy (COMCKATEeI )

Cnoco0b1 06paboTKH

ABTOMaTH3UpOBaHHAs 00paboTKa U 0e3 cpeCTB aBTOMATH3AI|H, B TOM
qucle:

*+ TOJyYyeHHUE MEePCOHANBHBIX JaHHBIX B YCTHOM U MUCbMEHHOU hopme
HEINOCPEACTBEHHO OT CyOBEKTOB IEPCOHATIBHBIX IaHHBIX;

+ BHECEHUS NEePCOHAJIbHBIX JAHHBIX B KYpPHaJbl, PEECTPbI U
MH(GOPMaLIMOHHBIE CUCTEMBI, U JJOKYMEHTHI LIIKkoJb!1

Cpoxku 06paboTKu

B Teuenue cpoka neucTBus Tpy10BOro norosopa. g KaHaua1aToB — B
TEYCHHE CPOKA, HEOOXOTUMOTO ISl PACCMOTPEHHSI KaHAUIATYPBI U
3aKJIIOYEHUs TPYIOBOIO JOrOBOpa

Cpoku XpaHeHUs

B teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH, JIe7T B 3aBUCUMOCTH
OT THIIA IOKYMEHTA, B KOTOPOM COJICPKATCs IEPCOHAJIbHBIC JaHHBIC, B
TOM YHCJIE€ B COCTaBe JUYHBIX aea — 50 et

ITopsinoK YyHUUYTOKEHUS

B cootBeTcTBHM C HOpS[]IKOM YHHUYTOKCHHUA U 00e3IMYrBaHUs
MEPCOHATIBHBIX TaHHBIX IIIk0aBI B 3aBUCHMOCTH OT THITA HOCHUTEIIS
INEPCOHATIBHBIX TaHHBIX

3. lean 00padoTKu: peasu3anus rpaxaaHCKO-NPABOBbBIX J0T0BOPOB, CTOPOHOIA,
BbITO10NIPUOOpeTaTEIeM HJIH MoJIydaTegeM KOTOpbIX aBJsercs Llkomaa

KaTeropI/II/I JaHHBIX

HepCOHaJ'ILHBIe JaHHBIC

Ilepeuens naHHBIX

+  (amuus, UMs, OTYECTBO;

* TacTOpPTHHIC JaHHBIE;

* ajpec peructpanyy 1 (Wim) GaKTHIECKOTo MPOKUBAHUS;

*+ KOHTaKTHBIC JaHHBIE;

*  WHAWBUAYaJTbHBIH HOMEP HAJOTOIUIATENbIINKA;

+ HOMEp PacyeTHOro CYETa;

+ HOMep OAHKOBCKOW KapThl;

* HHBIC ICPCOHAJIBHBIC JaHHBIC, ITPEAOCTABIACMEBIC q)HSI/I‘IeCKI/IMI/I
JmnamMu, HeO6XOHI/IMI)Ie AJIg 3aKJTIFOYCHUA 1 UCITIOJTHCHHUA JOTOBOPOB

Kareropuu cyOobekToB

KoHnTtpareHnTsl, mapTHEpsI, CTOPOHBI JOTOBOPA

Croco6s1 00paboTKH

ABTOMaTH3UpOBaHHas 00paboTKa U 0e3 cpeCTB aBTOMAaTH3aI[1H, B TOM
qucie:

* TOJy4YeHHE NEePCOHANbHBIX JaHHBIX B YCTHOM M MUCbMEHHOU (opme
HEMOCPECTBEHHO OT CyOBEKTOB MEPCOHANBHBIX IaHHBIX;

* BHECEHUS INEpCOHANbHBIX JAHHBIX B OKypHajbl, pEeCTppl U
MH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI I1IkoubI

Cpoxku 06paboTku

B teuenue cpoka, HEOOXOIUMOTO ISl HCTIOTHEHUS 3aKJIFOUEHHOTO
JIOTOBOpa

Cpoku XxpaHeHus

B Teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpOM JIeN B 3aBUCUMOCTH
OT TUMA IOKYMEHTAa, B KOTOPOM COJIepKaTCs MEePCOHATbHbBIE TaHHbIC




[TopsimoK YHUUTOXKEHHS B cootBercTBuu ¢ [TopsiikoM yHHUUTOXKEHUS U 00€3TUUUBAHUS
nepcoHaNbHbIX JaHHbIX [IIKOJbI B 3aBUCMMOCTH OT THIA HOCUTENS
MEPCOHANBHBIX JTaHHBIX

4. Ilesab 00padoTKu: obecnevyeHue 0€30MACHOCTH

KaTeropI/II/I JaHHBIX HCpCOHaJ'ILHBIC JaHHBIC

[lepeyenn gaHHBIX « (daMunus, UMs, OTYECTBO;

* MAacCMOPTHBIEC JAHHBIE;

* ajapec peructpanuu u (win) GakTUYECKOTo MPOKUBAHUS; O
KOHTaKTHbIC JJAHHBIC

Kareropuu cyOobexToB IToceturenu IIkosnst
Crnioco0b1 06paboTKH ABTOoMaTu3upoBaHHasg 00paboTka u 0e3 Cpe/CTB aBTOMATH3ALMH, B TOM
qucIe:

+ TOJlyu€HHUE MEePCOHANbHBIX JAHHBIX B YCTHON W MUCBMEHHOU (dopme
HENOCPEACTBEHHO OT CyOBEKTOB IEPCOHATIBHBIX TaHHBIX;

* BHECEHHUS [EPCOHAIbHBIX JAHHBIX B JKypHaJIbl, pEecTpbl U
MH(GOPMaLIMOHHBIE CUCTEMBI, U JJOKYMEHTHI L1IKkoJbI

Cpoxu 00paboTKH B teuenue nepuoja HaxoxAeHU noceTuTelNs Ha Tepputopun LLkomsl

Cpoku XpaHeHUs B TeueHne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH, J1€]1 B 3aBUCUMOCTH
OT THIIA TOKYMEHTa, B KOTOPOM COJEPIKATCs IEPCOHANIbHBIE JJaHHBIE, B
TOM 4Kciie MUHUMYM 30 THEW B OTHOLICHHUH 3aIIMCEN KaMmep
BUJICOHAOIIOICHUS

HOpﬂI[OK YHHUYTOKCHHUA B cooTtBeTcTBHU C HOpHI{KOM YHUYTOKCHUA U 00€e31MYrBaHuUs
NEPCOHAIBbHBIX TaHHBIX IIIx0aBI B 3aBUCUMOCTH OT THIIA HOCUTEIIA
MEPCOHAIbHBIX TaHHBIX

4. YcaoBusi 00padoOTKM NMEPCOHAJBLHBIX JaHHBIX

4.1. lllxona ocymecTBisieT cOOp, 3aMKCh, CUCTEMATU3AINIO, HAKOILJICHUE, XPaHECHHUE,
yTouHeHne (OOHOBICHWE, W3MEHCHHE), W3BJICUYCHHE, WCIOIb30BaHNUE, TMepeaady
(pactipocTpaHeHue, TMpPeAOCTaBlIeHNe, JOCTYI), o0O0e3InunBaHue, OJOKUPOBAHUE,
ylaJleHhe ¢  YHUYTOKCHHE  TEpPCOHANBHBIX  JAHHBIX B  COOTBETCTBHH  C
3aKOHOJIATEIHCTBOM O MEPCOHANBHBIX JAHHBIX U JOKAIbHBIMA HOPMATHUBHBIMH aKTaMHU
[TkompbI.

4.2. Bce nepconanbhbie naHHbie [lIkoyibl  moJlydaeT OT CcyOBeKTa MEepCOHATbHBIX
JAHHBIX, a B CITy4asX, KOrjaa CyObeKT MepCOHAIbHBIX JaHHBIX HECOBEPIICHHOJETHUM, —
OT €ro poJuTeNiel (3aKOHHBIX MPeICTaBUTENEH).

4.3. Tlomydyenne o 0OpabOTKY MEPCOHANBHBIX MAHHBIX, PA3PEIICHHBIX CYOBEKTOM
NIEPCOHATBHBIX JIAHHBIX JJIs1 pactpocTpaHeHus, [IIkoma ocymecTBIseT ¢ coOmoacHIEM
3aIPETOB U YCIIOBUM, PEyCMOTPEHHBIX 3aKOHOM.

4.4. IIkona oOpabaTbIiBaeT MEPCOHAIBHBIC TaHHbIE:

- 0e3 UCTIOIB30BaHUS CPEJCTB aBTOMATU3AIINH;



+ C HCIIOJb30BAHMEM CPEICTB aBTOMATHU3alUU B IpOrpaMMax U HH(OPMAILMOHHBIX
CUCTEMAX:

4.5. XpaHeHue nepcoHalbHbIX JAHHBIX:

4.5.1. lllkona XpaHUT MEPCOHAJIbHBIE JIAHHBIE B TEYCHUE CPOKA, HEOOXOIUMOTO JIJIst
JNOCTHXKEHHUS LieJiel ux 00pabOoTKH, a TOKYMEHTBI, COAep Kallue NEPCOHAIbHbIE TaHHbIE,
— B TEUEHHUE CPOKA XPAHEHHs TOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKIATYpPOU Jen, ¢
yUeTOM apXHUBHBIX CPOKOB XpaHEHHUSI.

4.5.2. llepconanbHble TaHHBIC, 3a()UKCUPOBAHHBIC Ha OyMa)KHBIX HOCHUTENSIX, XPAHITCS
B 3amMpaeMbIX IKadax JTuOO0 B 3aMUPAEMbIX TOMEMICHUSX, JOCTYI K KOTOPBIM
OrpaHHUYEH.

4.5.3. [lepconanpHble JaHHBIE, oOpabaThlBa€Mble C HCIIOJIb30BAaHUEM CPEJCTB
aBTOMATHU3alMM, XPAHATCS B TAKOM IMOPSIKE W Ha YCJIOBHUSX, UYTOOBI MCKIIOYHTH
HENPABOMEPHBIA WM CIyYaHBIA JIOCTYNl K HHUM, YHHYTOXKEHUE, HW3MEHEHHE,
OJIOKMpOBaHUE, KOIMUPOBAHUE, MPEIOCTaBICHUE, PACIPOCTPAHEHUE MEPCOHATBHBIX
JaHHBIX, a TaK)Ke€ WHBIC HEMpaBOMEpHBbIC NCHCTBUS B OTHOIICHWU MEPCOHATBHBIX
TaHHBIX.

4.6. Jluita, oTBETCTBEHHBIE 32 00pabOTKY MEPCOHANIBHBIX TaHHBIX B [lIKkone, mpekpaiiaoT
uX 00pabaThIBaTh B CICAYIOMIUX CIIyJasix:

+ JIOCTUTHYTHI LIeJH 00paOOTKH MEePCOHATBHBIX TAHHBIX;

+ HCTEK CPOK JIEHCTBHUS COrJiacus Ha 00pabOTKy MEepCOHANbHBIX JAHHBIX;

+ OTO3BaHO Corjlacue Ha 00pabOTKy MEPCOHABHBIX JaHHBIX;

+  00paboTKa NepCOHANBbHBIX JAHHBIX HEMIPAaBOMEPHA.

4.7. llepenaya nepcoHaNbHBIX JAHHBIX:

4.7.1. lllxona obecrneynBaeT KOHPUICHIUATBHOCTh MEPCOHAIBHBIX JAHHBIX.

4.7.2. llkona nmepenaeT nepcoHanbHbIC JaHHBIE TPETHUM JIMIIAM B CIEAYIOIINX CIIy4asx:
+ CyOBEKT NePCOHAJIBHBIX JaHHBIX JaJl COTJIacKe Ha Nepeiayy CBOUX JaHHBIX;

+ TepeaaTh JaHHbIE HEOOXOIMMO B COOTBETCTBUHU C TPEOOBAHUSMHU 3aKOHOIATEIHCTBA B
paMKax yCTaHOBJICHHON MPOLIETYPHI.

4.7.3. llIkoyia HE OCYIIECTBIIAET TPAHCTPAHUYHYIO IEpeiady NEPCOHANBHBIX JaHHBIX.

5. AKTyaJII/I?.aHI/IH, HCIIPpaABJICHHEC, YAAJCHHUEC N YHHUYTOKCHHEC IICPCOHAJIBHBIX
AAHHBIX, 0TBETHI HA 3aIIPOCHI Cyﬁ"beKTOB MEPCOHAIBHBIX JaAHHBIX

5.1. B cnyuae mpenocraBieHUs] CyObEKTOM IMEPCOHAIbHBIX JIAHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (AKTOB O HEMOJHBIX, YCTapeBIIUX, HEJIOCTOBEPHBIX MJIM HE3aKOHHO
NOJTyYEHHBIX MEepPCOHaIbHBIX NaHHBIX [llkona akTyanusupyer, ucrpasisieT, OJOKUPYET,
yJIaJseT WIK YHUUTOXKAET UX U YBEAOMIISIET O CBOUX JIEUCTBUAX CyOBEKTa IEPCOHATBHBIX
JaHHbIX.

5.2. Ilpu poctmxenuu 1enei oOpabOTKH MEPCOHANBHBIX JAHHBIX, a TAKXKE B Clydae
OT3bIBa CYOBEKTOM NEPCOHAIBHBIX JAHHBIX COTJIacus Ha OOpabOTKYy MEpPCOHAIBHBIX



JAHHBIX TIEPCOHATBHBIC JIAHHBIE TOJJISKAT YHUYTOKEHUIO, €CIM HHOE He
IPEeTyCMOTPEHO JOTOBOPOM, CTOPOHOM, TIOJTydaTesieM

(BBITOOTIPHOOPETATEIEM) TIO KOTOPOMY SIBIISIETCSI CYOBEKT MEPCOHATBHBIX TaHHBIX.

5.3. VHHUYTOXEHHE TOKYMEHTOB (HOCHUTENEH), COAepIKAIINX MMEePCOHATbHBIC JaHHBIC,
NPOU3BOJMUTCS B COOTBETCTBHHM C [lOpSAIKOM YHHYTOXKEHUS U 00€3TMYMBAHUS
NEPCOHATBHBIX MaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIA HOCHTENS IEPCOHATBHBIX
JAHHBIX, B TOM YHCJIE TyTeM H3MEIbUCHHS MIpeAepe, CTUPaHUSI WK (popMaTHPOBaAHUS
AIIEKTPOHHOTO HOCHUTEJISL.

5.4. Tlo 3ampocy cyObeKTa MepCOHATBHBIX JAHHBIX HIIA €r0 3aKOHHOTO MPECTaBUTENS
[Ixomna cooOrmaeT emy uHpOpMaIHIO 00 00padOTKE MEPCOHAIBHBIX TAHHBIX CyOBEKTa B
CPOKH H B MOPSIKE, yCTAHOBIEHHOM 3aKOHOM.
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