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ITono:xenue
0 MEePHOANYECKOM KPATKOBPEMEHHOM JI€:KYPCTBE MeJaroru4ecKux paboTHUKOB B
OpPraHM3alu B MEPHO/ OCYIIeCTBIEeHHs 00pa30BaTEIbHOIO NMpPoIecca, KOTOPbie NMPH
HEO0XO0AUMOCTH OPTraHU3YIOTCS B LEJAX NOATOTOBKH K NMPOBEICHUIO 3aHATHI, HA0TK01eHUS
3a BBITIOJIHEHUEM PesKuMa JTHS 00y4aromuMucsi, ooecnedyeHust Nopsiika U JUCHUIIMHBI B
TedeHne y4eOHOro BpeMeHH, B TOM 4K cJie BO BpeMsl epPepbIBOB MEXK1Y 3aHATHIIMU,
YCTAaHABJIUBAEMBIX JJIsl OTAbIXa 00YYAKOIIHUXCS PA3JIMYHON CTeNneHN aAKTHBHOCTH, MPUeMa HMHU
muum MBOY «baun-lOprosckas CII Ne 6»

1. O01mme moJ10KeHU s

1.1.  Hacrosimee IlonoxxeHue o NMepHOAMYECKOM KPATKOBPEMEHHOM JIEKYPCTBE IEJaroru4ecKux
pabOTHUKOB B OpraHM3allMd B MEPHUOJ OCYLIECTBIEHHS 00pa3oBaTeNIbHOTO IMpoliecca, KOTOpble MpH
HEOOXOJMMOCTH OPTraHU3yIOTCS B LENAX MOATOTOBKM K MPOBEACHUIO 3aHATHHA, HaOIomeHus 3a
BBITIOJTHEHUEM peXHMa THS OOy4yaronMMHCs, OOecledeHHs] MOopsiiKa W AUCHMILIUHBI B TEUYEHUE
y4eOHOTO BPEMEHH, B TOM YHUCIIE BO BPEMs MEPEPHIBOB MEXIY 3aHATHAMH, yCTAaHABIUBACMBIX IS
OTJbIXa O0YYaroMMXCs Pa3IMYHON CTENEeHU aKTUBHOCTH, MpuemMa UMH nuiuu (nanee - [lomoxxenue)
orpeneNiAeT TOPSIOK OpraHU3allMM JeXypcTBa B 00pa3oBaTeNbHONW opranusauuu. llomoxeHue
paszpabotano B cooTBeTcTBUU DenepanbHbiM 3aKk0HOM OT 29.12.2012 Ne 273-03 «O6 obpa3oBaHuu B
Poccuiickoit @enepaunny», GenepanbHbiM 3akoHoM 0T 06 mapta 2006 1. Ne35-D3 «O npoTuBoaelicTBUN
Teppopu3My»; nmprukaza Munoopuayku Poccun ot 11.05.2016 Ne 536 "O6 yrBepx)aeaun OcoOeHHOCTEH
pexuma pabodero BpeMEHU M BPEMEHM OT/IbIXa MEAarorHiyecKuX U MHBIX paOOTHHUKOB OpTraHU3aIHi,
OCYILIECTBISIONIMX 00pa3oBaTENbHYIO JEATEIBHOCTH"; YcraBa 00pa3oBaTeNbHON OpraHu3alui,
JIOKAJIbHBIX aKTOB 00pa30BaTeIbHON OpraHu3aluy.

1.2.  ®opmoii cornacus neaaroroB SBISETCS 03HAKOMIIEHHUE MO/ MTOJIIUCH € TpaguKOM JIeXKYypCTBa.
1.3.  JexypcTtBo 1m0 00pa3oBaTeNbHON OpraHWU3AIMM OPraHU3YETCS C IEbI0 MPEJOTBPAIICHUS
BO3MOJKHBIX JMBEPCUOHHBIX aKTOB, YCUJICHUSI OXpaHbl 00pa30BaTeIbHON OpraHU3alyu, NoJAep KaHus
JTUCIUIUIMHBL, TOPSAIKA U MPEAYNPEKISHUS TpaBMaTu3Ma B 00pa30BaTeIbHON OpraHU3alliH.

1.4.  OcHOBHBIE 33J]a4¥ IeKYPCTBa M0 00pa30BaTEILHON OPraHU3AINH:

- TpUBJICYEHHE 00YYAIOIIMUXCS K CaMOYIpaBlIeHUI0 00pa30oBaTeNIbHON OpraHu3aluei;

- BOCIUTaHUE y 00yYaromuxcst 6epeXKHOT0 OTHOIICHUS K IIKOJIbHOMY UMYILECTBY;

- BOCHHTAaHHE y 00YYArOMIMUXCS MPAaBUI U HOPM MOBEACHUS B OOIIECTBEHHBIX YUPEKACHUSIX;
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- BOCHHTAaHHE y 00YJaIONIUXCS TOTPEOHOCTH K COOJIIOICHUIO HOPM JIMYHOM TUTHCHBI.

1.5. Hacrosimee IlonokeHne packpbIBaeT MOPSIOK, OOS3aHHOCTH, TIpaBa U OPraHU3ALUI0 JEKYPHON
CITy>KOBI JTHSI, B COCTaB KOTOPOM BXOJIAT:

- KJIACCHBIN PYKOBOJHUTEIb JEKYPHOTO Kilacca,

- JIeKYpHBIN KJ1acc,

- JIeKYpHBINH aJMUHUCTPATOP, - ACKYPHBIA YUUTEb,

- JIeKYPHBIN y4alluncs.

2. Opranuszanus U HanpaBJieHUe AeATeJIbHOCTH

2.1.  exxypcTBO B 00pa30BaTeIbHOM OpraHU3aliy OCyIeCTBIsAeTCA 00yJaromumucs 2-11 kiaccos B
COOTBETCTBHUH C rpapKoM JeKypCTBA.

2.2.  KnaccHbIl pYyKOBOIWTENb JEKYPHOIO KJIacCa OCYILECTBISET PYKOBOJCTBO, OpraHU3alUIO,
KOHTPOJIb BBIMIOJIHEHUSI O0S3aHHOCTEN NEXYPHBIX, paclpeienseT AeKYpPHBIX MO MocTaM, Ha3HA4aeT
OTBETCTBEHHOT'O JIEKYPHOTO.

2.3.  JlexypHBIH KJacc OCYIIECTBISET IEKYpPCTBO B 00Opa30BaTEIbHOM YYPEKICHUU B TEUCHHE
HEZeIu.

2.4.  OOyuaronmuecs: ASKYPHOTO Kjacca 0Os3aHbl UMETh OTIWYUTENIbHBIC 3HAKU. OTIMYUTEITHHBIN
3HaK 3TO MOBS3KA WM OeUpK. beilx conepxxut cnenyromue nanusie: Jexypusiid, amunus, Mms.
2.5. JlexypHbIi KJacC HAYMHAET HEJEIbHOE JEKYPCTBO C BBOJAHOM JIMHEHKHU B MOHEAEIbHUK 3a 20
MUHYT /10 Hayana | ypoka. Bo Bce octanbHble JTHH Hadalo AexXypceTBa 3a 20 MUHYT 10 Havyana 1 ypoka
1 20 MUHYT MO OKOHYaHUIO MOCJIEAHEr0 YPOKa COTJIaCHO paclucaHus IeKypHoro kiacca. Ha nunelike
JNEKYPHBI aAMMHHMCTPATOpP M KIJIACCHBIE PYKOBOJIUTENM JEXKYPHBIX KIJIACCOB HMHCTPYKTHUPYIOT
JEKYPHBIX 00 0053aHHOCTSX U TTpaBax.

2.6. B KoOHIE AHS 1eXYypHBIE CAAIOT CBOU MTOCTHI B YMCTOTE U MOPSIIKE KIACCHOMY PYKOBOAMTEIIO U
NEKYPHOMY aIMAUHHUCTPATOPY.

2. IIpaBa u 0013aHHOCTH JI€KYPHBIX

3.1. O6s13aHHOCTH KJIACCHOTO PYKOBOJIUTENS ACKYPHOTO Kilacca.

3.1.1. KiaccHbIi pyKOBOIUTENb JIEKYPHOTO KIlacca 00sI3aH:

- mpuOBITh Ha ASKYPCTBO 3a 20 MUHYT /10 Hayana ypoka, yTOUHUTh y JEXKYPHOrO aJMHHHCTpaTopa
MOPSIIOK JIEKYPCTBA;

- BCTPETUTh M MPOUMHCTPYKTUPOBATH JEKYPHBIX YUYEHUKOB, BBIJATh UM OIO3HABATENbHBIN O€ilxk
«/lexypHblidy;

- pacCcTaBUTh AECKYPHBIX y4YalIUMXCS HA MOCTBHI U OCYIIECTBIISITH KOHTPOJb 3a BBIIOIHEHUEM CBOMX
00sI3aHHOCTEH JIeKYPHBIMU YUCHUKAMU;

- ONEpaTMBHO pearupoBaTh Ha BCE MPOM3OLIECAIIME IPOCTYNKH IMPOTUB YCTAHOBIICHHBIX [IpaBmin
BHYTPEHHET0 PACIOpsIKa IIKOJIBI CO CTOPOHBI 00YYArOIIHXCS;

- HA3HAYUTh OTBETCTBEHHOI'O y4alllerocs 3a JeKYypCTBO Kiacca. J[0I0KUTh 00 OKOHYaHUU IEKYPCTBA
JISKYPHOMY aIMUHUCTPATOPY JTUYHO JINOO MOPYIUTH OTBETCTBEHHOMY 3a JIS)KYPCTBO yUaIIEMYCS;

- (ukcupoBaTh HapylIeHUS B JJICKTPOHHON ¢GopMe HapyIMICHWH W 3aMEUaHWd WM TepeaBaTh
nH(OPMALIHIO NEKYPHOMY aIMUHUCTPATOPY;

- IpU YPE3BBIYANHBIX CUTYALMSAX WIM HECUYACTHBIX CIydasX ACHCTBOBAThH IO YKA3aAHUIO JIEKYPHOIO
aJMUHUCTpaTOpa.

3.1.2. KinaccHbIil pyKOBOAUTEND JEKYPHOTO Kilacca UMEET MPaBO:

- B IIpeJenax CBOel KOMIIETEHIIMN CaMOCTOSATEIbHO OTIaBaTh PACIIOPSKEHUS YUAITUMCS;

- 3ampamMBaTh y KJIACCHBIX PYKOBOAUTENECH U JPYTUX MEIaroroB cBeieHus: 00 00yyaronmxcs;

- oOparmatscs 32 TOMOIIBIO K JEKYPHOMY aIMUHUCTPATOPY.

- 3.2. O6s3aHHOCTH IEKYpHOTO yunuTens [{exypHbIil yauTeas o0s3aH:

- TpuOBITH Ha IEXKYPCTBO 3a 20 MUHYT 10 HaJaua ypoka.

- OCYILECTBIIATH PEXKUM ITPOBETPUBAHUS HA JIECTHUYHBIX IPOEMAX U PEKpealysix;

- OCYILIECTBIIATh KOHTPOJIb 32 TEMIIEPATYPHBIM PEKUMOM;

- Ha MEpPEMEHAX IMPOBEPATh COCTOSHHUE IIKOJBHBIX KOPHUAOPOB, XOJUIOB, TyaJ€TOB, CIIOPTUBHBIX M
AKTOBBIX 3aJI0B, JIECTHUII, BEICTABOK U CTEHOB;



- HE JOIYCKaTh yYalllMMCS COBEPUICHUS MPOCTYNKOB MPOTUB YCTAHOBJICHHBIX [IpaBui BHyTpeHHEro
pacnopsaka (opyu UMYIIECTB a, TPEHEOPEKUTETHHOTO OTHOIICHUS K BHEIIIHEMY BH1Y, HEJJOCTOIHOIO
TOBEJICHUS U T.]I.);

- ONepaTHUBHO pearupoBaTh Ha BCE CIy4yal COBEPILIEHUS MIPOCTYNKOB IPOTUB yCTaHOBIEHHBIX [IpaBuin
BHYTPEHHETO pactopsiJika;

- (ukcupoBaTh HapyIICHUS B JJICKTPOHHON ¢GopMe HapyIMICHWH W 3aMEUaHWd WM TepeaBaTh
nH(OPMALIHIO NEKYPHOMY aIMUHUCTPATOPY;

- TIpH 4Ype3BbIUYAHHBIX CUTYalUsAX WJIM HECYACTHBIX CIy4asX NEHCTBOBATh MO YKA3aHUIO JIEKYPHOTO
aJIMUHHUCTPATOpA.

3.3. JIexypHBIi y4UTEIb UMEET MPABO:

B IIpeJIeNIax CBOEH KOMIIETEHIIMH CAMOCTOSITENbHO OTAaBaTh PACHOPSKEHUS YUaIlluMCS;
3anpanmBaTh y KIACCHbIX PYKOBOAMTENEH U IPYT UX MeIaroroB cBeleHUsI 00 00yJyaronmxcs;

- o0pamarkcs 3a MOMOUIBIO K JIS)KYPHOMY KJIACCHOMY PYKOBOJIUTEIIO, IEKYPHOMY aJIMUHUCTPATODY.
3.4. IlpaBa u 00s3aHHOCTH JICKYPHOT'O aIMUHUCTPATOPA

3.4.1. AexxypHbIi aIMUHHCTPATOP 00sI3aH:

MpUOBITH HA exKypcTBO exeaHeBHO B 07.30. Okonuanue aexypcrtsa B 18.30;

- Tepel HadaJoM 3aHATHHA MPOBEPUTH O0Pa30BATENBHOE YUPESKICHHE HA MPEIMET COOTBETCTBHS
0€30MacHOCTH YCJIOBHM, B cllydae HEOOXOAMMOCTH 3amlucaTbh B 3JIEKTPOHHOI (opme BBISBICHHBIE
HapYIICHUS U 3aMECUYaHUS;

- OCYIIECTBIATHh KOHTPOJb 3a paboToi rapaepoda, CTOIOBOM.

- KOHTPOJMPOBATH OE30MaCHOE 3aBepIlIeHue yueOHOro Mpoliecca B Kjlaccax (HaJTu4rue COMPOBOXKICHHS
YUUTENS OCIIE MOCIEAHETO YPOKa);

- Ha [epeMeHax OCYIIECTBISATh KOHTPOJIb 3a OpTaHU3alMel MUTAHUS YUAIIUXCS;

- ONEpaTUBHO pearupoBaTh Ha BCE Cllydad HEJO0OPOCOBECTHOTO OTHOIIEHUS K HMYILECTBY
oOpa3oBaTenbHOro yupexaeHus. Ilpu nomydeHun nHpopManuu o mopye UMYIIECTBa 00Y4arOIUMCS
HEMEJIEHHO TPOBEPSTh €€ U B Cllydae MOATBEPKIACHHS COOOIIUTH ITUPEKTOpY IIKOJbl. OOecneunThb
BBI30B POAMTENCH 00yJaronerocs, MpUYUHUBIIETO YIIepO;

- B Clly4ae MoJIy4eHUs 00y4JaroUIMMCs TPaBMbl IPOBOIUT MOJIHOE PACCIIEI0BAHUE HECYACTHOTO CITydast
COBMECTHO C COLIMAJIBHBIM I1€Jar0roM U MeJaroroM-IcuxojaoroMm;

- B cllydae OTCYTCTBHUSI y4YUTeNlsd IO HOpUYuHE OOJIe3HM, KOMAHIMPOBKH U T.N. OpraHU30BaTh
6e3omacHoe npeObIBaHKE Kiacca B LIKOJIE;

- ClemuTh 32  COOJIIOJIGHMEM  TMPOTHBOIOXKAPHBIX,  CAHUTApPHBIX  HOpPM, TMpaBWI U
AHTUTEPPOPUCTUUECKON 3aUTUIIICHHOCTH YUPEKICHUS;

- KOHTPOJMpOBATh BXOJ M BBIXOJ YyYalIMXCA COIJIACHO PACIHUCAaHUIO YPOKOB, BHEYPOUHOM
NS TebHOCTH, TPOTPaMM JOIOJHUTEITHHOTO 00pa30oBaHUS;

- ©XKEeJHEBHO, I0 OKOHYaHUH JEKYpCTBa MPOBEPUTH COCTOSIHHE 3[JaHUS, 3aMEUYaHUs MO JACKYpPCTBY
OCTaBJISITh B TUCHMEHHOM BH/IE DJIEKTPOHHOU (hopMe HAPYIIICHUI U 3aMEUaHUH; - B KOHIIE HEJCIILHOTO
NeKYpCTBa JaeT OLEHKY JIeXKYPCTBa JIe)KYPHOTO YUUTENS U Kilacca.

3.4.2. JlexxypHblii aIMUHUCTPATOP UMEET MIPaBO:

- B Ipelxeiax CBOEM KOMIETEHLIMH CaMOCTOSITENIbHO OTJaBaTh pACIHOPSHKEHUS MeaaroraM U
o0OyJaromumcs;

- 3ampalMBaTh y KJIACCHBIX PYKOBOAMTENEH M OPYrUX IMeJarorax cBeieHus o0 oOydaromuxcs U UX
poaUTENAX (3aKOHHBIX MPECTABUTENSAX);

- TpUrjiamaTh pOAUTENeH (3aKOHHBIX MpenCcTaBUTENel) OO0yJaromMXCcs C yKa3aHUEM MPUYUHBI
BBI30BA;

- JenaTh CIIOBECHBIC 3aMEUaHUs yJaluMcs Wik GUKCUPOBATh 3aMEUaHUsI B THEBHUKE y4allerocs;

- TpeNNpUHUMATh WHBIC NEHCTBUS, HANpaBICHHBbIE Ha oOecrieueHUEe OE30MaCHOCTH YUPESKICHUS U
Y4aCTHUKOB 00pa30BaTeNIbHBIX OTHOIICHUH.

3.5. O0sa3aHHOCTH ACKYPHBIX ydaluxcs

3.5.1. OGs3aHHOCTH IEKYPHOTO IO KJIaccy.

- JEeXYypHbIC Ha3HAYAIOTCS B COOTBETCTBUU C IPaHKOM JIE)KYPCTBA IO KIaccy;

- TIOMOTAloT MEeJarory MOArOTOBUTH KiacC AJS YpOKa, MPOU3BOAST MOCUJIbHYIO YOOpPKY KJIaCCHOTO
MIOMEILEHUS;

- BO BpeMsl IepeMeHbI MPOBETPUBAIOT KJIacC, TOMOTAIOT YYUTEIIO0 pa3BeCUTh YUeOHbIN MaTepuan Juis
CIICAYIOIIETO YpOKa, pa3IaloT TETPaIH 10 MPochOe yuuTens.

3.5.2. O6s3aHHOCTH ICKYPHOTO KJIacca Io IIKOJIe



JlesxypHBIH Kiacc MPUXOAUT B IIKOJIy Ha YTPEHHIO JIMHENKY 3a 20 MuHYT 10 Havana 1 ypoka. Cnator
JEKYPCTBO AEKYPHOMY KJIACCHOMY PYKOBOJIUTEINIO.

- JEXYypHbIE IO IIKOJE: CIENAT 3a YUCTOTOM M MOPAJKOM B IIKOJIE; BBINOJHSIIOT IOPYYEHUS
NEKYPHOTO YUUTENsT M aJIMUHUCTPATOpPa; COOOIIAIOT O HAPYIIUTENISX IUCHUIUIMHBI JIEKYPHOMY
YUUTEIIO U aIMHUHHUCTPATOPY;

- JIeKYpHBIE IO CTOJIOBOM: CIIEIAT 38 YUCTOTOU U MOPSAIKOM B CTOJIOBOM; TOMOTal0T HAaKPBIBATH CTOJIbI
JUIS CBOETO KJlacca;

- HE JIOMYCKAaIOT BBIXOJa U3 CTOJIOBOM € MPOAYKTaMU NUTAaHUS. [ IPUHATUS MEp K HapYIIUTEISIM
nopsiiKa 0OpamaroTCs 3a MOMOIIBIO K ISKYPHOMY YUUTEIIO WIH ASKYPHOMY aJIMUHUCTPATOPY;

3.6. JlexypHbIi ydaluiicsi UMEET MPaBo:

- TpeboBaTh OT APYrux ydamuxcs coOiroaenus [IpaBusl BHyTpEHHETO pacopsiiKa;

- JenaTh 3aMEYaHus APYTUM OOy4aIOUIUMCS, €CIM WX BHEIIHUMN BHUJ HE COOTBETCTBYET MPHUHSITHIM B
00pa30BaTeNbHON OpraHu3aluy TPeOOBAHMSIM K OJCK/IE;

- coobmaTk 0 (hakTax HaApyIIEHUH ASKYPHOMY YUUTENIO WIH ASKYPHOMY aAMHUHHCTPATOPY.

4. OTBETCTBEHHOCTD 32 HEMCIOJHEHHE 00A3aHHOCTEeH Ie’KyPHBIX M0 HIKO0JIe

4.1. KoHTpoJIb 3a MCHOJHEHHEM OOS3aHHOCTEH MEKYPHBIX 1O IIKOJE BO3JIaraeTcsi Ha KJIACCHOTO
PYKOBOAMTEIIS JEKYPHOTO Kilacca.

5. Meps! noompeHus 3a 100p0OCOBECTHOE UCTIOJIHEHHE 00SI3aHHOCTEN JeKYPHBIX

5.1. 3a 100pocoBecTHOE HCIOJNHEHHE OOA3aHHOCTEH JEXKYPHBIX IO XOJAaTalCTBY KJIACCHOTO
PYKOBOANTEIS, 3aMECTUTEISI TUPEKTOPA BO3ZMOKHBI CIIEAYIOIINE MEPhI HOOIIPEHHS:

- 6J'IaI‘O,Z[apHOCTB poauTeisiM B OHCBHHUKC 3a XOpOIICC BOCIHUTAHUC Yy CblHA MWK JOYCPU
OTBETCTBEHHOCTH U TPYAOIIOOHS;

- TpuUKa3 AUpeKTopa 00pa30BaTENbHON OpraHM3alUu ¢ OJaroJapHOCTHIO (C 3aHECEHHEM B JIMYHOE
JIeN0);

- U1 OTJIMYMBIIUXCS yduTened (MO XONaTalCTBY 3aMECTUTEN] AMPEKTOpa IO BOCIUTATEIBHON
paboTe) 3a HENEeNmo AEKYPCTBA NPEIOCTABISACTCS OIWH JEHb OTAbIXa B KaHHKYISIPHOE BpeMs Ha
OCHOBAHHUU TPUKa3a AUPEKTOPA.
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