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HHOJIOKEHHUE

0 MOPSAKE 3aMO0JTHEHUS, YUeTa U BbIIa4u CBUJETENHCTBA 00 00YUEHUH JIUIIAM C
OTrpaHUYECHHBIMUA BO3MOKHOCTSIMU 3JI0POBbsI (C pa3IuYHbIMU (POpPMaMU YMCTBEHHOMN
OTCTaJIOCTH), HE UMEIOLIUM OCHOBHOT'O OOIIET0 M CpeHEero 001iero oopa3oBaHus u

00yYaroIIMMCs TI0 aJIallTUPOBAaHHBIM 00Pa30BaTEIBHBIM IIPOTpaMMaM JIsl IeTel ¢
OTPaHUYECHHBIMH BO3MOXHOCTSIMH 3JJ0POBbs, UMEIOIIUX YMCTBEHHYIO OTCTAJIOCTh
(MHTEIIEKTyalbHbIE HAPYILICHHS)

I. O0mme monoxKeHUs.

1.1. HacTosiiiee nojokeHHe O BblAA4Ye CBUAECTENHCTBA 00 OOYUYEHUU U €r0 XpaHEHUU
pa3paborano Ha ocHoBaHHH DeaepanbHOro 3akoHa ot 29 mekadps 2012 r. Ne 273 «O6
obpazoBanuu B Poccuiickoit denepannu» 4 13 c1.60 «Jlumam ¢ orpaHuYeHHBIMU
BO3MOXHOCTSIMU 370pOBbs (pa3inuuHbIMU (hOpMamMu YMCTBEHHOW OTCTAJIOCTH), HE
UMEIOIIUM OCHOBHOTO OOIIEro M CpeaHero oOpa3oBaHUs M OO0ydYarOUIUMCS IO
aJanTUPOBAHHBIM OCHOBHBIM  00I111€00pa30BaTebHBIM  MpPOTpaMMaM,  BBIJAETCS
CBUJIETEIBCTBO 00 00yueHHH N0 00pa3ily U B MOPSAJKE, KOTOPbIE YCTaHABIUBAIOTCS
dbenepanbHbBIM OPraHOM HCIOJHUTENIBHON BJIACTH, OCYIIECTBISIOMUM (DYHKIMHU IO
BBIPAOOTKE TOCYNIApCTBEHHON MOJUTHUKA M HOPMATHUBHO-TIPABOBOMY PEryJIUPOBAHUIO
B cepe oOpazoBaHus», nMprukaza MuHHCTepcTBa 00pa3oBanusi U Hayku Poccuiickoi
®eneparun ot 14 okTsa0ps 2013 roma Nell45 «O6 ytBepxkaenuu obOpasia
CBUJIETENHCTBA 00 OOYYEHHMM M TMOPSJKAa €ro BbIJA4YM JHUIAM C OTrPaHUYCHHBIMU
BO3MOKHOCTSIMU 3/I0pOBbsI (C pa3nuyHbIMU (POpMaMU yMCTBEHHON OTCTaJOCTH), HE
UMEIOIIIMM OCHOBHOTO OOIIETO M CPEIHEro o0Iero oopa3oBaHus U 00yJaronuMcs 10
aJanTHUPOBAHHBIM 00pPa30BaTEIBHBIM TIPOTpPaMMaM ISl JETeHd ¢ OrpaHUYCHHBIMU
BO3MOKHOCTSIMU 37I0POBbs, UMEIOIIUX YMCTBEHHYIO OTCTAJIOCTh (MHTEIUICKTYaJIbHbIC
HapyLIEHUs).

II. Beigaya cBuaeTeJILCTB 00 00yUeHHH.
2.1.CBunerenbcTBO 00  0O0yYeHHMHM  BbIJAaeTCsl  OOY4YarOIIUMCS, OCBOUBIIUM
aJlanTHPOBAHHYIO 00Pa30BaTEIbHYIO IPOTPAMMY



2.2.CBunerenbctBa 00  OOy4YeHUMM  BBIJAETCA  HAa  OCHOBAHUM  PEILICHUS
IIeJarorn4ecKoro COBETA.

CBugerenbcTBa 00 OOyYEHUH BBIJAIOTCS BBITYCKHUKAM HE TMO3JHEE JCCATH JHEH
1oCJIe AaThl U3JIaHKS MTPHUKa3a 00 OKOHYaHUHU UMH - 00pa30BaTEILHOTO YUPEKACHUS U
BbIJau€ CBUJIETEIIbCTB.

2.3. CBunerenbcTBO 00 OOYyYEHUH BBIJACTCS TOJ JIMYHYHO IOAIHUCH BBIMYCKHUKY
YUPEKJICHHUS TIPU TIPESTBSIBICHUA UM JOKYMEHTA, YAOCTOBEPSIONIET0 JIMYHOCTD, JTH0O
poauTensiM  (3aKOHHBIM ~ MPEJCTAaBUTEISAM) HAa  OCHOBAaHMU  JIOKYMCHTOB,
YAOCTOBEPSIONIUX HMX JUYHOCTh, JUOO HHOMY JIMIly Ha OCHOBAaHHH JIOKYMCHTA,
YAOCTOBEPSIONIECTO JIMYHOCTh, W O(GOPMIICHHOM B YCTAHOBJIGHHOM IOPSJIKE
JIOBEPEHHOCTH.

2.4. ]Ins peructpani BBIIAHHBIX CBHUJETENIBCTB 00 0oOyueHun Benércss Kuwura s
y4€Ta U 3aMiCH BBIIAHHBIX CBUICTEILCTB 00 00ydYeHNH Ha OyMakHOM HOCHUTEIIE.
2.5.Knura pys ydéra W 3aluCU  BBIJJAHHBIX CBHUJIETENILCTB 00 OOy4YeHUU B
00pa3oBaTEILHOM YUPEKICHUH COJICPKUT CIACAYIOIIUE CBEICHUS:

- y4E€THBIA HOMED (I10 MOPSAIKY);

- KOJI, CepHs U MOPSIKOBBIM HOMEP CBUCTEILCTBA 00 00yUEHUH;

- pamunus, umsi, OTYECTBO (IIPY HAJTUYUH) BBIITYCKHHUKA,

- laTa POKJICHUS BBITTYCKHHUKA,

- HAUMEHOBAHMS Y4eOHBIX IIPEJIMETOB U UTOTOBBIC OTMETKH BBIITYCKHHUKA,

- laTa ¥ HOMep IIprKa3a 0 BbIJadye CBUJICTEILCTBA 00 00yUCHUH;

- IOAMKICH TIOJTydaTessi CBUIETENHCTBA 00 00yUCHNH;

- JlaTa MOJyYCeHHS CBHJICTEIILCTBA 00 O0yUCHUH;

-CBeIeHHUsST O BbIgave AyOimKkara (KoHa, cepus W HOMeEp OjaHKa ayOnmkara
CBUIETENhCTBA 00 OOydeHHMH, JaTa W HOMEp TNpHKa3a O BbIJadye JAyOIHMKaTa
CBUIETENhCTBA 00 OOydeHWH, JaTa BBIIAYM AyOnaukara, HOMEp YUYETHOW 3amucu
BBIJJAHHOTO JTyOJIMKaTa).

2.6. B Knury nng yuéra u 3amucu BbIJJAHHBIX CBHJICTEJILCTB 00 OOYUEHHHM CIHUCOK
BBIITYCKHUKOB TEKYIIETO Yy4eOHOT0 TojJia BHOCUTCS B ai()aBUTHOM TOPSIAKE OTACIBHO
0 KaXKJI0OMY KJIaccy (CO CKBO3HOM HyMmeparuei).

3anucu B Kaure s yuéra W 3amucu BBIAAHHBIX CBHJACTEIHCTB 00 00yUeHHUH
3aBEPSIOTCS TMOAMUCIMH KJIACCHOTO PYKOBOIUTENS, PYKOBOJUTEISI 00pPa30BaTEeIbHOTO
YUPEKJCHHUS W TIeYaThl0 00pa30BaTEIBLHOIO YUYPSHKACHHUS OTACIBHO IO KaXIOMY
KJIacCy, CTaBUTCS JlaTa W HOMEpP IIpMKaza 00 OKOHYaHMH O00pPa30BaTEIIbHOTO
YUPEKJICHHS U BbIa4e CBUIETEIBLCTB 00 00yUCHHUH

Ucnpapnenusi, nonyuieHHble Opu 3anoidHeHud KHuru s yuéra u 3amnucu
BBIJIAHHBIX  CBHUJIETEILCTB 00 oOyueHuu, 3aBEPSAIOTCS  PYKOBOJUTENIEM
00pa30BaTEIBLHOIO YUPEKJCHHUS M CKPEIUISIIOTCS TeYaThblo  00pa3oBaTElbHOIO
YUPEXKIAEHUS CO CCBUIKOW HAa HOMEP YUETHOM 3aITHCH.

Knura npns yu€rta W 3anmMcu  BBIIAHHBIX CBUACTENBCTB 00 OOy4YeHUU
MPOIIHYPOBLIBACTCS, TPOHYMEPOBBIBACTCS, CKPEILISIETCS M€UaThi0 00Pa30BaTEILHOTO
YUPEKJICHUS U XPAHUTCS KaK JOKYMEHT CTPOTOM OTYETHOCTH.

2.7. CBugerenbcTBa 00 00yUYEeHHUH, HE TIOJIYUYCHHBIC BBIMTYCKHUKAMHU B TOJI OKOHUYAHUSI
00pa30BaTEIBLHOIO YUPEKACHUS, XPAHATCS B 00pa30BaTEIIbHOM YUPEKJICHHH 10 HX



BOCTpEOOBaHUSI.

2.8. IIpn oOHapy eHUU OLIMOOK, TOMYIICHHBIX MPHU 3aMO0JHEHUH CBHJIETEILCTBA 00
00y4eHHH, B O] OKOHYAHUS BBIITYCKHUKOM 00Pa30BaTEIbHOIO YUPEXKICHUS BbITAETCS
CBUJIETEILCTBO 00 OOydYeHMHM Ha HOBOM OJlaHKE B3aMEH HUCIOpYEHHOTro. Brimaua
HOBOT'O CBUJIETEIHCTBA 00 00YYEHUH B3aMEH UCIIOPUYEHHOT0 peructpupyercs B Kuure
JUIsl y4éTa M 3aluCy BBIJAHHBIX CBUJETENHCTB 00 OOYYEHHUH 32 HOBBIM HOMEPOM
y4€THOU 3anucu. [Ipu 3TOM HanpoTHB paHee CIEIAHHOM YYETHOM 3allMCH JIeJIACTCS
noMeTKa '"MCIOpYEeH, aHHYJHWPOBaH, BBIJAHO HOBOE CBHUJETENILCTBO" C YyKa3aHUEM
HOMepa yuY€THOM 3amuCH  CBUAETENbCTBA OOYYEHHMs, BBIJAHHOIO  B3aMEH
UCIIOPYEHHOTO.

2.9. O6pazoBaTeNbHOE YUPESKICHUE BHITACT AYOIMKAT CBUACTEIHCTBA 00 0OOYYCHUH B
CIIy4ae ero yTpaThl, opuu (OBPEKIACHUSA).

2.10. Beimaua ngyOnmukara CBUIETENBCTBA 00 OOydYEHHWHM OCYIIECTBISICTCS HA
OCHOBAHHMH MHCbMEHHOTO 3asBJICHUS, [10JAaBAEMOT0 B 00pa30BaTENIbHOE YUPEXKICHUE,
BbIJIABIIIEE €T0:

- IpU yTpaTe CBHUJAETENIbCTBA 00 OOYYEHHMHM - C HU3JI0)KEHHEM OOCTOSITENbCTB
yTpaTbl CBHUJETEILCTBA 00 OOyuYeHHH, a TakkKe TMPUIIOKEHUEM JOKYMEHTOB,
NoATBepKAAoIMX (PakT yTpaThl (ClpaBKa U3 OPraHOB BHYTPEHHUX JIEJl, MOXapHOU
OXpaHbl, OOBSBIICHUS B Ta3€TE U IPYTHUE);

- IpU TIOpY€ CBUICTENBCTBA 00 OOydeHHH, TpH OOHAPYKEHUH OIINOKH,
JOIYLIEHHOW MpY 3aII0JHEHUH,

- C H3JIO)KEHHEM OOCTOSITENIbCTB M XapaKTepa MOBPEXICHUM, MCKIIOYAIOUINX
BO3MOKHOCTb JIaJIbHEHIIIEr0 UCIIOJIb30BAHMS WM YKA3aHUEM JIOMYIIEHHBIX OMIMOOK, C
OPWIOKEHUEM MOBPEXKIECHHOIO (HMCIIOPYEHHOT0) CBUIETENBCTBA 00 OOy4YeHHH,
KOTOPOE YHHUYTOXKAETCS B YCTAHOBJIEHHOM MOPSIKE.

2.11. O Beimaue ngyOnuKaTa CBHAETENBCTBA 00 O0O0y4yeHHMH 00pa30BaTEIbHBIM
yupexaeHueM usgaercs npuka3. Komus mnpukasza, 3asBjI€HUE BBIMYCKHUKA U BCE
OCHOBaHMS JUIsl BblJauM AyOJuKaTta XpaHATCA BMECTE€ C JMYHBIMU JIeJlaMu
BBIITYCKHUKOB.

2.12. Ilpn Bblmaye nayOnukara cBUaeTeNbCTBA 00 oOyueHun B Kuure mis yuéra u
3alMCH  BBIJIAHHBIX  CBUJAETENIHCTB 00 OOy4YeHMM TEKylIero roja JelaeTrcs
COOTBETCTBYIOIIAsl 3aMKCh, B TOM YUCJIE yKa3bIBA€TCs YUETHBIA HOMEp 3aIlMCH M JlaTa
BbIJIaYl OPUTHHAJIA, KOJ, CEPHs U MOPSAIKOBBIM HOMEp ero OyiaHKa, IpU TOM OTMETKa
0 BbIJaye AyONMKaTa CBHJIETETHLCTBA 00 OOYYEHHMH JI€TAeTCsl TakKe HampOTHB
Y4ETHOIO HOMEpPA 3aIIMCH BbIAYX OpUTMHAJA.

Kaxxnas 3anuce o Belaue AyOnMKaTa CBHJIETEIbCTBA 00 OOy4YEeHHH 3aBepseTcs
MOANKCHIO JUPEKTOPA U CKPEIUISETCS NEYAThI0 YUPEKICHHUS.

2.13. B cnyyae u3MEHEHHUs] HAUMEHOBAHUS YUPEXKICHUs TyOJMKaT CBUIETEIbCTBA 00
OoOy4eHUM BBIIAETCS BMECTE€ C JIOKYMEHTOM, NOATBEPKIAIOIIUM H3MEHEHUE
HAaMMEHOBaHHUs 00Pa30BaTENbHOTO YUPEKICHUS.

2.14. Ilpm yTpare apxXuBHbIX JaHHBIX (AaKT OKOHYaHUS OOpPa30BATEIBHOTO
YUpEeXKJACHUS YCTaHABIUBAETCS MPU HAJTUYUH OJJHOTO U3 JOKYMEHTOB:

- IUCBMEHHBIX CBUJETENIILCTB 00 OOy4eHMHM HE MeEHee TpeX Yy4MTeleH,
oOyyaBmMX BbIMyckHUKa B [X Kkimacce wim pykoBoguTens (€ro 3aMecTUTENs),



OCYIIECTBIISABIIETO YIIPABJICHUE B TOIbI OOYUCHUS BBIMTYCKHUKA;

- KOIIUH CBHJIETEILCTB 00 00yUYEHNH, 3aBEPCHHBIX B YCTAHOBJICHHOM TOPSIIKE;

- IPOYUX JOKYMEHTOB, YJOCTOBEPSIOMUX (PAKT OKOHYAHUS YUPEIKICHHUS:
IIPOTOKOJIBI TEJarOTHYCCKOTO COBETa W IMPHUKA3 O JIOMYyCKEe K UTOTOBOH aTTECTAIlUU
(3K3aMEHaM) IO TPYJA0BOMY OOYUYCHHUIO, MOXBAJIbHBIC JTUCTHI, TOXBAJIBLHBIC TPAMOTHI U
JpyTHe.

2.16. lyonmkatel  cBUACTeNbCTBA 00 OOy4YeHHMH BBIIAIOTCS Ha OjaHkax oOpasna,
JNEHCTBYIOIIETO B TMEPHOJ OOpaIlleHHs O BbIaue IyOJIMKaTa, HE3aBHCUMO OT roja
OKOHYAHUS BBIITYCKHUKOM.

2.17. Pemienune o BeIIade WM OTKa3 B BhIJade AyOJuKaTa CBHUACTEILCTBA 00 00yUYeHUH
MIPUHUMAETCSI B MECSYHBIN CPOK CO JTHSI TTOJJa4YH MUCHhbMEHHOTO 3asIBJICHHUSI.

2.18. JIOKYMEHTBI O COOTBETCTBYIOIIEM YpPOBHE 00pa3oBaHus 1o popme, onpeaenéHHON
00pa3oBaTeNbHBIM  YUPEKIECHUEM CaMOCTOATEIBHO, HE TONJIeKaT OOMEeHy Ha
CBUJIETEJILCTBA 00 OOyUYECHUHU.

III. 3anoJHeHue 0JJAHKOB CBUAETEILCTB 00 00yUEeHUMN.

3.1. bnanku cBuzeTENbCTB 00 O0YUEHUH 3aIOJHAIOTCS HA PYCCKOM SI3bIKE IE€YaTHBIM
CIIoCOOOM.

3.2. ®ammnud, uMs, OTYECTBO (IPU HAJIMYMU) BBIIYCKHUKA BHOCATCS B OJIaHK
CBUETEIHCTBA 00 00YUYEHUHU B COOTBETCTBUU C JIAHHBIMU, YKa3aHHBIMU B JOKYMEHTE,
YAOCTOBEPSIOLIEM JINYHOCTD BBIITYCKHUKA, B 1ATEIIBHOM IAJEXKE.

[Tocne 3anucu Qpamwiny, UMEHHU, oTyecTBa (MPU HAJIMYMUU) YKa3bIBAETCS I'OJ
OKOHYaHMs, T[OJHOE HAaMMEHOBAaHHE O0Opa30BaTENbHON OpraHu3alMH, KOTOpOe
OKOHYMJI BBIITYCKHHUK, B COOTBETCTBUM C IOJIHBIM HAUMEHOBAHUEM COTJIACHO yCTaBYy, a
TAaK)K€ HA3BaHME MeECTa €ro HaxO0XICHUS - Ha3BaHUWE HACEIEHHOTO ITyHKTA,
MyHHUIMIIAIBHOTO 00pa3oBanus, cyOsekra Poccuiickoilt denepanuu.

[Ipn HepocTaTke BBIACIEHHOTO IMOJISI B HAaMMEHOBAHUM O0pPa30BaTEIbHOTO
YUPEKIEHHS, a TaKKe €ro MecTa HaXOXIEHUsS JIOIYyCKaeTCs HalUCaHHE
YCTaHOBJICHHBIX COKPAIIEHHBIX HAUMEHOBAHUN.

3.3. B cBugerenscTBE BBICTABISIIOTCS UTOTOBBIE OTMETKU IO KaXJIOMY Yy4eOHOMY
OpeaMeTy 00s3aTenbHON YacTH 0a3uCHOro y4yeOHOro IJlaHa U YacTH y4yeOHOro IJIaHa,
(dopMupyeMoil yduacTHUKaMHU 00pa30BaTEIbHOIO IpoLecca,

3.4. Ha3zBanue kaxxaoro yuyeOHOro mpeaMeTa 3aluChbIBaeTCs HAa OTIEIbHON CTPOKE C
MPOMUCHON (3arnaBHOM) OyKBBI, 0€3 TOPAIKOBOW HyMepalud, B WMEHUTEIHLHOM
a/1eKe CO CIEAYIOIMIMMHU JOMYCTUMBIMU COKPALICHUSIMU U a00peBUaTypoii:
dusnueckas KyJubTypa - PU3KyIbTypa;

N3o00pazurensHoe uckyccrso - U30;

CouunanbHo-0bITOBas opueHtTupoBka- ChO.

3.5. OTMeTkH 1O y4eOHBIM TMpEeAMETaM MPOCTABIAIOTCS HUPpaMU U B CKOOKax -
cinoBaMu. IIpm 3TOM BO3MOYKHO COKpALIEHHWE CIOBA B COOTBETCTBUU C IpPaBUIIAMH
pycckoil opdorpadun (Harmpumep, yAOBIETBOPUTENBHO - YJIOBIL.).

3anucu "3auTeHo", "He m3yuyan" He pomyckatorcs. Ha He3amoJHEHHBIX CTPOKax
MpUIIOKEHUS cTaBuTcs "Z".

3.6. ®opma noayyeHus: 00pa30BaHUs B CBUJIETEIILCTBAX 00 O0OyUEHUH HE YKa3bIBACTCl.



3.7. B nybnukate cBuaeTenbcTBa 00 oOydyeHuM mociie (hamMuwing, UMEHH, OTYECTBA
(mpy HaNTMYMM) YKa3bIBa€TCSd TOJ OKOHYAHMS U I[OJHOE€ HAMMEHOBAaHUE TOrO
00pa30BaTENBHOTO YUYPEXKICHUS, KOTOPOE€ OKOHYMJI BBINYCKHUK, CTAaBUTCS JlaTa
BbIJ1auM AyOsMKaTa cBUaeTeNbCTBa 00 00yueHnu. Ha Tukax TuTysia cCBUIETENbCTBA 00
0o0y4eHUU crpaBa B BEPXHEM YIJ1y CTaBUTCS IITAMI 1yOauKar".

3.8. [loanuck pykoBoauTens oOpa3oBaTENbHOM OpraHu3allid B CBUIETEIBCTBO 00
OOy4YeHHH TMPOCTABIACTCS YEPHOW MAacTOM ¢ Tochenayromneil e€ pacumbpoBKOi
(MHUIMAITBI, (aMUITHS).

B cnyyae BpeMEHHOro OTCYTCTBUSL  PYKOBOAMTENS  00pa3oBaTEIbHOMN
OpraHM3aly CBUJICTENHCTBO 00 00yUYEHUHU MOIMHUCHIBAIOTCS JIULIOM, HUCHOJHSIOLIUM
00s13aHHOCTH PYKOBOJUTENS YUPEKICHUS, HA OCHOBaHMM NpuKaza. [lpu saTom mepen
CIIOBOM '"pyKOBOIMTENb'" COKpamieHue '"W.0." WM BEpTUKaIbHAsg dYepra HE
JOIy CKaFOTCHI.

3.9. He nomyckaercs 3aBepka 0JIaHKOB CBUAETENIbCTBA 00 00ydyeHUH (HaKCUMUIIBHOM
HOJNHKCHIO.

3.10. 3anonHeHHble ONAHKKW CBHUJIETEIBCTB 00 OOYUYEHHM CKPEIUIAIOTCS MeYaThio
o0Opa30BaTeNbHOM OpraHu3aluy.

OTTHCK MeYaTH 10JIKEH OBbITh SICHBIM, YETKUM U JIETKO YNTAEMBIM.

3.11. bnanku cBHUIETENBCTB 00 OOYYEHMM IIOCJIE€ WX 3alOJHEHUS JOJKHBI OBITh
TIIATEJIBHO MPOBEPEHBI HA TOYHOCTh U 0€30IINO0YHOCTh BHECEHHBIX B HETO 3alMCEH.
He nomnyckaroTcst OAYUCTKH, IPOILYCKH CTPOK

IV. VY4ér n xpaHeHue 0JIAaHKOB CBHIETEJILCTB 00 00yUeHHH.
4.1. bnanku cBHUIETENBCTB 00 OOYy4YEHHH KaK JOKYMEHTHI CTPOTOM OTYETHOCTHU
JOJDKHBI XPaHUTBCSA H YCIIOBHSX, MCKIIIOYAIOIIMX HECAHKIIMOHUPOBAHHBIN JOCTYH K
HUM, @ UIMEHHO: B CIEIIUAIIBHO BBIJIEJICHHBIX U 000PYI0BAHHBIX TOMEIEHUAX, cerpax
WIM METaNIMYECKHX IKadax ¢ Ha/Ie)KHBIMU BHYTPEHHUMU WJIM HABECHBIMHU 3aMKaMH,
Y YUUTBIBATHCSA 0 CHEUAIBHOMY PEECTPY.

[Tomemenus, ceildpl, wmKappl, rAe XpaHATCA OJaHKA CBHIETEILCTB 00
00y4eHHH, TOJKHBI OBITh 3aKPBITHI HA 3aMKU U OTI€YaTaHBbI.
4.2. Ilepemaua OJIaHKOB CBUJIETEILCTB 00 OOYy4YEHUH JPYrUM 00pa30BaTEIbHBIM
YUPEKICHUSIM HE JOMYCKACTCH.
4.3. bnaHku CBUIETENHCTB 00 00y4YEHUHU, UCIIOPYCHHBIE MTPH 3aIl0JIHEHUH, TOJIJIEKAT
CHMCAHMIO M YHHUUYTOXKEHUIO [0 PEIICHHI0 CO3JaBaeMoil B 00pa3oBaTEIbHOMN
OpraHM3ali KOMHCCHM TOJ] NPEACeAaTeIbCTBOM JHUPEKTOpa 00pa3oBaTEIbHOMN
opranuzauuu. Komuccusi cocTaBisieT akT B IBYX 3K3eMIUIApax. B akre yka3biBaroTcs
KOJIMYECTBO (YMCIIOM U NMPOMUCHIO) U HOMEPA YHUUTOXKAEMBIX OJIAHKOB CBHJIETEIHCTB.
Homepa wuCHOpYeHHBIX THUTYJIOB CBUAETEIBCTB 00 OOy4YEHUH BBIPE3AOTCS U
HAKJIEHBAIOTCS Ha OTACNBHBIM JHUCT Oymaru, KOTOpBIM Npuiaraercsi K MEepBOMY
AK3eMIUISIpY akTa. llepBhlif 3K3eMIUIAp aKkTa C NPWIOKEHUEM MPEACTABISIETCS B
YIIOJIHOMOYEHHBI OpPraH MCIIOJHUTEIbHOW BJIACTH, BTOPOM DK3EMIUISIP OCTAETCA B
00pa3oBaTeabHON OpraHU3aluy.
4.4, 3amucu B KHure yuéra m crnucaHusi OJaHKOB (CBHJIETENIBCTB) 00 OOydYECHHH
IPOU3BOJATCS B XPOHOJIOTMYECKOM TOPSJIKE IMPU COBEPIICHUM KAXKIOW OIEpaluu



PUXO0a-pacxo/ia JUIIOM, OTBETCTBEHHBIM 3a MOJyYeHUEe, XpaHCHHE, YUET U BBIIATY
0JIaHKOB CBUJIETEILCTB 00 OOYUYEHUHU.

V. 3anucu B KHUI'e PerucTPalMy BbIAA4YH CBU/IETE/bCTB.

3anucyu B KHUI'€ PErMCTpalyy BbIJAYM CBUIETEIBCTB 3aBEPAIOTCA MOANUCIMU
KJIACCHOTO PYKOBOJMTEIS, PYKOBOJMTENS 3alKMCU B KHUIE PETUCTPALMM BbLAAYU
CBUJIETEIILCTB  OTAEJIBHO II0 KaXAOMY KjacCy, CTaBATCA Jara W HOMEP
paclopsiAMTENLHOTO akTa 00 OTYHMCIEHUMM BBIIYCKHMKAa W3 00pa3oBaTesbHOM
OpraHMU3aLHH.

Hcnpasnenus, AONMYILIEHHbIE IIPU 3allOJHEHWM KHUTHM PETUCTPALMU  BbLIAYU
CBHJIETEIIBCTB, 3aBEPSAIOTCS PYKOBOAUTEIEM OPTraHU3aLNUN U CKPEIUIAIOTCS II€YaThIO CO
CCBUIKOM Ha yYETHBIM HOMED 3aIUCH.

Jlo BBIIAa4M CBHUAETEIHCTBA 3aMOJIHEHHBIM OJaHK [OJDKEH OBITh TIIATENHHO
IPOBEPEH HA TOYHOCTh M O€30IIMOOYHOCTh BHECEHHBIX B HEro 3amuced. braHk
CBUJIETENIbCTBA, COCTABJICHHBIM C OMMOKAMU WM HMMEIOUMIA HWHbIE Je(EeKThl,
BHECEHHBIE ITPU 3AIIOJIHEHUH, CUUTAETCS] UCTIOPYEHHBIM IIPU 3aIIOJTHEHUH U MTOJIEKUT
3aMeHe. lcnopueHHblE NpU HAIOJHEHUU OJIAHKM CBMJIETENBCTB YHUUTOXKAIOTCS B
YCTAaHOBJIEHHOM  mopsiake. B3ameH  ucnopueHHOro OiaHka  CBHJIETENIBCTBA
o0pa3oBaTeIbHON OpraHU3aluell BbIJIAETCs CBUAETEILCTBO HA HOBOM OslaHKe. Bbigaua
HOBOI'O CBHUJIETEJILCTBA B3aMEH UCIIOPYEHHOI'O PETUCTPUPYETCSA B KHUIE PETUCTPALIMHU
CBUJICTEIILCTB 32 HOBBIM YYETHBIM HOMEPOM. IIpy 3TOM HanmpoTHUB paHee CIETaHHOIO
Y4ETHOTO HOMEpa 3alMCU JIeNaeTCa MOMETKA «.UCNOpPUeHO, AHHYIUPOBAHO, 8blOAHO
HOB0e ceudemenbCcmeo» € yKa3aHWEM YYETHOTO HOMEpa 3allCHU CBMJIETENbCTBA,
BBIJJAHHOI'O B3aM€H MUCIIOPYEHHOTO.

VI. 3anucu o Bbigaue 1y0JJUKATA CBUIETEILCTBA.

[Ipu BBIgade myONHMKaTa CBHJIECTEILCTBA B KHHWIC PETHCTPAIMH CBUICTCIBCTB
TEKYIIEro TOJa JeaeTCs COOTBETCTBYIOMIAS 3alKCh, B TOM YHCJE YKa3bIBAIOTCS
YYETHBI HOMEp 3alMCH W JaTa BBIJIAYU OpWUTHHANIA CBUACTEILCTBA, HOMEp OJIaHKa
CBHUJICTEJIHCTBA.

3amuch O BBIAaue AyOJMKaTa CBUICTENBCTBA BHOCHUTCS IO/ CICIYIOIINM
HOMEpPOM TeKymiero rozga. llepenm BHeceHHMEM 00S3aTEIbHBIX CBEACHHH dYepe3 Bce
rpadsl genaercs 3amuch: «Jlyomukar». HampoTuB cBenmenuil o Bbligade ayOiaukara
CTaBUTCSl OTMETKA: «Bvidan 63amen ymepsaHHO20 OPUSUHATLAM,
8bI0AHHO20 YUCIA MeCAYA 2004, _ HOMED YUemHOU 3anucuy.

Kaxnas 3ammuch 0 BhIade MyOMKaTa CBUJACTEIHCTBA 3aBEPSIECTCS IOJIUCHIO
pyKoBoaUTENST 00pa30BaTEIHLHON OPraHU3aIllUN U CKPETUISETCS NeYaThIo.

B ciywae BpeMEHHOTO OTCYTCTBHUS  PYKOBOAMTENS  0Opa3oBaTEIbHOU
OpraHW3alliy 3alMCH B KHHUTE PETUCTPAIIUU BBIAYM CBHUJICTEIHLCTB IMOAMHCHIBAIOTCS
JUIIOM, HWCIIONHSIONIUM B YCTAHOBJIGHHOM TIOPSIKE OOS3aHHOCTH PYKOBOIUTEIS
o0pa3oBaTeIbHON OpraHu3auy.

CBumeTenbCcTBa, HE TOJYYCHHBIE BBITYCKHMKAMH B TOJ  OKOHYAHHUS
o0pa3oBaTeNbHON OpraHu3allii, XpaHATCS B 00pa30BaTENIbHON OpPraHU3AIMH 10 HX
BOCTpEOOBaHUS.



Bce 3anucu B KHUre perucTpanudu CBUAETENBCTB JOJKHBI BECTUCHh HIAPUKOBOM
WIM KalWJUIAPHON pYyYKO#, aKKypaTHbIM, YETKUM, Pa300pUUBBIM MOTUEPKOM.

Kaxxnas kHura usgaercs U3 miIoTHOW OyMaru, B IPOYHOM KapTOHHOM IE€pEIieTe
U PACCUMTHIBAETCS HA MHOTOJIETHEE UCIOIb30BAHHUE.

JIMCTBI KHUTM PETUCTpAllMU  CBHUJIETEIHCTB IMPOHYMEPOBBIBAIOTCS, KHUTa
pEerucTpaluu NPOUTHYPOBBIBAETCS, CKpeIUIgeTcsi 00pa3oBaTelibHON OpraHu3aiueH, ¢
YKa3aHUEM KOJIMYECTBA JJUCTOB B KHUTE PETUCTPALUU.

Kuurun perucrpauuu BKIIOYAIOTCA B HOMEHKIATYPY [€J, XpaHATCS Kak
JOKYMEHTBI CTPOTOM OTYETHOCTH W IEPENAOTCS IO aKTy IPU CMEHE PYKOBOJMTEIS
o0Opa3oBaTeILHON OpraHU3alliH.

Cpok xpanenusa Knuru perucrpauuu cocrtasiseT S0 ser.

MPOLIHYPOBBIBAETCA, CKPEIUIETCA, C YyKa3aHUEM KOJIMYECTBA JINCTOB B KHUIE
perucTpanuu.

Kauru perucrtpaiuy BKIIOYAIOTCS B HOMEHKIATYpY Jei 00pa3oBaTeIbHOU
OpraHu3alliM, XPaHATCS KakK JOKYMEHTbI CTPOrOM OTYETHOCTHM M IEpEeHaroTcs Mo
aKTy IpU CMEHE PYKOBOAMTENSE 00pa30BaTeIbHON OpraHU3aluu.

Cpok xpanenus Kuuru peructpanuu coctanisiet S0 yer.
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